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ABSTRACT 

This agreement between the Board of Trustees of the 
St. Clair County Community College of the County of St. Clair and the 
St. Clair County Community College District of thv Michigan 
Association for Higher Education covers the academic years 1972-74. 
Articles of the agreement cover recognition, association and 
instructor's rights, rights of the board, payroll deductions, 
personnel procedures for faculty, conditions of employment, faculty 
compensation, leaves of absences, grievance procedure, agreement 
effectuation, and duration of agreement. Appendices include 
calendars, faculty on continuing status, vocational certification, 
teaching proficiency inventory, staff evaluation, salary schedules, 
leave forms, contractual payroll sheet, grievance report, definitions 
and miscellaneous provisions, and administering the sickday bank. 
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LEGAL PREAMBLE 



This agreement Is made this ^day of ^ , 

by and between the Board of Trustees of St. Clair County Community College, 
hereinafter called the Board, and the St. Clair County Community College District 
of the Michigan Aasoclatlon for Higher Education, hereinafter called the 
Aosoclatlon. 



WITNESSETH: 



Whereas, the Board has a statutory obligation, pursuant to the Michigan 
Public Employment Relations Act, to negotiate with the Association as the 
representative of the College professional personnel, excluding the President 
and other administrators as defined by the Administrative Career Plan as adopted 
by the Board on May 21, 1970, as amended, providing that the bargaining unit 
sh. 11 not be diminished by such amendment, with respect to hours, wages and terms 
and conditions of employment, and 

Whereas, the parties have reached certain understandings which they 
desire to confirm In this Agreement, 

In consideration of the following mutual covenants. It Is hereby agreed 
as follows: 
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ARTICLE I 



RECOGNITION 



The Hoard hereby recognizes the Association as the sole and exclusive 
negotiation representative for all college professional personnel on a 
full* time or part-time basis, on leave » on a per dletn basis, employed 
by the Board » excluding the President, and other administrators as 
defined by the Administrative Career Plan, as amended, providing that the 
bargaining unit shall not be diminished by such amendment, all of which 
collectively are designated as the bargaining unit. The term "Faculty," 
when used hereinafter In this Agreement, shall refer to all professional 
employees represented by the Association In the bargaining unit as above 
defined, and references to Instructors shall Include both male and 
female Instructors. The terra ''Instructor," shall apply to all members 
of the bargaining unit which Includes non-student Instructor's aides. 
Instructors, librarians and counselors. 

The Board agrees not to negotiate with a faculty organization other than 
the Association for the duration of this Agreement. 



ARTICLE II 



ASSOCIATION AND INSTRUCTOR* S RIGHTS 



A. The Association on behalf of the faculty of Ihe College, hereby retains and 
reserves unto Itself all rights, powero, authority, duties and responsi- 
bilities conferred upon and vested in it by Act 379 of Public Acts of 1965. 

B. The Association shall be supplied with reports or Information prepared by 
the College for public distribution. This shall not preclude distribution 
of reports or information to the Association prior to public distribution 
where the Association may have a special concern. The Association shall pay 
the College for any expense involved In the preparation of Inf oxnaatlon 
solely for Association use« Machine or machines to be used In preparation 
of Association materials will be designated by the College Business Office 
for use without charge, 

C. The Association may use the buildings of the College for meetings and to 
transact Association business without charge, provided that there la no 
additional cost to the College. Additional costs will be absorbed by the 
Association with arrangements being made through the Business Office of 
the College prior to the meeting, 

D. A bulletin board in the area of the mail boxes located in the administrative 
office area shall be designated for Association use. Use of intra-college 
information media and mail boxes for notices of Association business is 
authorized.' Classroom and hallway buHytin boards may not be used for such 
notices. All such notices must carry a designation of the individual or 
group responsible for the notice, 

E. The Hoard and the Association mutually pledge themselves to continue to 
recognize the full constitutional and civil rights of all faculty. No 
religious or political activities of any faculty member, or lack thereof, 
shall be grounds for any discipline or discrimination with respect to the 
professional employroent of such faculty member. The provisions of this 
Agreement shall be applied in a reasonable and equitable manner and without 
regard to race, creed, religion, color, ^ex^ marital status, or national 
origin, 

F. The Board and the Association pledge themcelves to seek to extend the 
advantages of public education to every student without regard to race, 
creed, religion, color, sex, or national origin, and to seek to achieve full 
equality of educational opportunity for all students, 

G. Consistent with Principle No, III, cL^use number four of the Code of Ethics 
of the Educational profession, "The Asf>oclation shall accord just and 
equitable treatment to all yaembers of th3 profe&aion and the exercise of 
professional rights ^nd re^ponislhlllties, and support any unjustly accused 
and mistreated," 
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H. No Instructor aha 11 be removed fron the bargaining unit without his consent 
by having adminlstrotlve or supervisory duties added to his position* 

I. The Association may purchase supplies from the College through the use of 
requisition forms to the Business Office. 

J. The College Directory, when published, shall Include a listing of 

Association Officers If provided to the Director of Information Services 
by the Association. 

K. All committees appointed by the President of the College which have faculty 
representation may have at the discretion of the Association at least one 
As soc la t Ion- sel ec t ed r epre senta t Ive . 

L. The President and designated representatives of the Association shall have 

released time, up to a combined total of fifteen days for Association business 
and conferences, during one college calendar year. No one individual may 
use more than ten days of the fifteen days allowed. The maximum number of 
consecutive days shall not exceed three days per individual. Local 
Association members serving on State Association committees shall be assigned 
a class schedule that will allow the member (s) to be away from the College 
without missing class time with students. This shall be done when the 
appropriate dean has been notified by the mld*semester preceding the semester 
of the expected schedule change. 

K« Part-time faculty shall be employed under contract which shall provide benefits 
as set forth in this Agreement. 

N. The Board will endeavor to consult with the Association on any new or 

modified fiscal, budgetary or tax program, constructing program, or major 
revision of educational policy, which is proposed or under consideration 
and the Association shall be given opportunity to advise the Board with 
respect to said matters prior to their adoption and/or general publication. 

0. The Association shall have the right to meet with all new faculty members 
during faculty orientation. 
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ARTICLE III 



RIGHTS OF THE BOARD 



A, The Board retains all rights, powers and authority exercised or had by 
it prior to the date hereof, except as specifically limited by express 
provisions of this Agreement and under Act 379 of the Michigan Public 
Acts of 1965. 

B, The exercise of these rights, powers, authorities, duties, and responsi<- 
bilities by the Board shall be consistent with statutory and Constitutional 
provisions and be consistent with the terms of this Agreement, 
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ARTICLE IV 



PAYROLL DEDUCTIONS 



A. Payroll deductions for the following purposes may be made upon written 
authorization of faculty member or in accord with provisions herein, 

1« Association dues (Including State, Local and National Association 
dues) • 

2« Blue Cross-Blue Shield Premiums 

3, Community Chest and other approved community enterpriser* 
4« Michigan Education Special Services Association programs. 

5. Northwestern Mutual Life Insurance Company and the Massachusetts 
Mutual Life Insurance Company plus any additional annuity companies 
of any new faculty members, 

6. Educational Associates Credit Union 

7. U. S. Savings Bonds 

B. Such deductions shall be remitted, not less than monthly, by arrangement 
of the Business Manager and the Association, for Association dues and 
MESSA premiums. 

C. Educational Associates Credit Union deductions shall be transferred to 
the Credit Union normally within one (1) week after each payroll date. 
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ARTICLE V 



PERSONNEL PROCEDURES FOR FACULTY 



Section One; General Provisions 

A. All hiring and dismissal of faculty for the College shall be by the Board 
upon the reconmicndation of the President of the College. Every attempt 
will be made to hire the most qualified individual Available and to 
assign each individual in terms of his preparation and experience. 
Procedures for recruiting, hiring and assigning new personnel will be 
established by the respective Deans in cooperation with the College Forum 
Appointments Committee with the approval of the President of the College. 
Such procedures shall comply with the policies of the Board, the laws and 
regulations of the State of Michigan, and the provisions of this Agreement. 

B. A full-time faculty member cannot obtain continuing status without a 
Master's Degree in the particular discipline or his having completed 
course work required for permanent voca*.:lonal certification within a 
five (5) year period. (Vocational certification is defined in Appendix C 
of this Agreement.) Failure to do so shall constitute reasonable and 
Just cause for termination of employment. At least sixty (60) days 
prior to the end of the fifth year the faculty member shall be notified 

of his failure to comply with the provisions of this paragraph. Termination 
shall be effective as of the last day of the tenth semester. The provisions 
of this paragraph shall not Include faculty members listed on continuing 
status as of the effective date of this Agreement. Those faculty members 
set forth in Appendix L, Section A, shall not be subject to such dismissal. 
However, they cannot attain continuing status until said degree has been 
attained. 

C. All administrative and teaching vacancies will be announced and posted in 
a pre-determlned location in the administrative area. Notice of such 
vacancies shall provide fifteen (15) days tine to permit any qualified 
faculty member to make necessary application. A copy of each '^Notice of 
Vacancy" shall be sent to the President of the Association. 

D. Length of service in the College shall not be a determining factor in 
making assignment to any teaching or adiiilnlGtrative position unless all 
other factors are equal. 

E. If it becomes necessary to replace a full-time faculty member for a limited, 
pre-determtncd time, due to that member being on any type of leave outlined 
in Article VIII, Section Three of this Agreement, then the administration 
and the Board may hire a full-time replacement for that individual for the 
duration of said leave. The replacement to be hired shall, as a prerequisite 
to being employed, sign a contract limiting his period of employment with 
the College to the duration of the leave of the faculty member being 
replaced. 




p. The mandatory age for retirement shall be alxty-flve years; this age 
limit inay be extended for Individuals by Board agreement from year to 
year. 

G. There shall be one official personnel file for each faculty member. 
The faculty members shall have full access to and may have duplicated 
records kept in their files, except for professional credentials and 
letters of recommendation of a confidential nature provided prior to 
employment. Upon the written authorization of the faculty member, 
Association representatives as designated In writing by the Association 
President J may have the same access as provided the faculty member. The 
only records kept in this file shall be: 

1. professional credentials and letters of recommendation; 

2. all evaluation material accumulated during probationary employment, 
and for continuing status faculty if recommended by the committee 
established In paragraph H of this section; 

3. health records; 

4. current year leaves; 

5. transcripts of all college work; 

6. material from professional sources which instructors wish to have 
Included; 

7. all materials providing the basis for discipline and/or dismissal; 

8. salary statements. 

The instructor shall be informed of all material placed in his file and 
shall be allowed to attach a statement to such material if he so desires 
after the effective date of this Agreement. 

H. Any faculty member who assumes, or has assumed, administrative duties may 
be subsequently returned to instructor status. No full-time faculty 
members shall be dismissed as a result of said return. The faculty member 
thus returning to Instructor's status shall resume all rights, privileges 
and benefits that he would have had if he had continued on faculty status 
without interruption, 

I. The Board and the Association agree that continulng*status Instructors 
should be periodically evaluated for the promotion of Instructional improve- 
ment and to determine if contractual obligations are being fulfilled. The 
President of the Association and the President of the College shall each 
appoint three members of a ccmniittee which shall prepare an evaluation 
procedure and evaluation forms for use in evaluating contlnulng-status 
instructors for the purposes provided above. The procedures and forms 
shall be ready for use commencing with the first semester of the 1973-74 
college year. 

J. No faculty member shall be disciplined, reprimanded, reduced in coinpensatlon 
or deprived of any professional advantage without just cause and due process 
as established in the provisions of this Agreement. 
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If, during a meet lag In which a faculty member la being reprimanded » 
warned, or dlaclpllned for any infraction of rules or dellquency In 
professional perfotmancei said faculty member deems It necessary to 
have Association representation, he may terminate the meeting and 
request a second meeting with an Association representative present • 

Part-time faculty shall be employed on a semester-by-semester basis, 
under contract, which shall provide salaries, free parking, proportionate, 
sick leave and proportionate reBponslbllltles as set forth in this 
Agreement. A form for part-time faculty contract will be found in 
Appendix J. 
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ARTICLE V 

Section Two; Faculty Status 



A. Beginning vith the effective date of this Agreement , faculty members 
shall be classified as having either probationary or continuing status 
which Indicates permanent status and which shall be termed tenure status 
If a state-wide Community College tenure act is passed during the duration 
of this Agreement, (See Appendix B for the names of continuing status 
Instructors as of the effective date of this Agreement,) 

B. Faculty members shall not be dismissed except In accord with the dismissal 
provisions of this Agreement which have been agreed to in order to 
establish an adequate, fair procedure that guarantees to protect both 

the instructor and the Board and its representatives, 

C. New faculty members shall be classified as probationary status instructors, 

D. A new faculty member shall be classified as a probationary-status Instructor 
for his first three years of employment • If, at the end of his fifth 

full semester of employment, said faculty member has attained the satisfactory 
level of performance herein defined, he shall at that time be notified of 
that fact in accord with the provisions of this Article, and shall be 
automatically recommended for continuing status effective at the end of his 
sixth full semester of employment except as provided for In Article V, 
Section One, B, 

If, however, at the end of his fifth full semester of enq>loyment, said 
faculty member has not attained the satisfactory level of performance 
herein defined » he shall at that time be notified of this fact in accord 
with the provisions of this Article and this fact shall provide a reasonable 
and just cause for termination of employment effective at the end of the 
sixth full semester of his employment, subject to the review procedures 
provided In Section Three of this Article and other applicable provisions 
herein, 

E. A faculty member^ employment may be terminated by mutual consent between 
himself and the Board at any time, 

F. If a faculty member wishes to resign at the end of the College year, he 
shall given notice in writing as sodn as possible, but no later than sixty 
(60) days before the end of the College years^ 
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ARTICLE V 

Section Three: Fa cul ty DtsmlBsal Provisions 



A. Dismissal shall be defined as termination of employment by the Hoard, No 
faculty member shall be dismlRsed except for reasonable and Just cause 
and in accord with the provisions of this Agreement. 

B. Dismissal procedures shsll be Initiated by the President of the College, 
who shall Issue **notif Ication of intent to recommend dismissal" which 
shall be in writing and shall include a complete statement of charges 
and reasons for the dismissal recommendation; except, that where the 
President's decision to recommend dismissal is based on the probationary 
committee's determination of unsatisfactory performance, then notice of 
the committee determination shall be sufficient notice of the statament 
of charges and reasons for dismissal. Copies of the notification shall 
be sent to the faculty member involved, the respective dean, the 
President of the Association and the Board* 

C. The President of the College may, after notification of Intent to 
recommend dismissal has been Issued, teirporarlly suspend from his work 
responsibilities, the Instructor who has been so notified. Such suspension 
shall be In writing (with copies sent to the Instructor, the respective dean, and 
the Association President) and shall Involve no loss of professional rights, 
pay, or other benefits provided for In this Agreement, If the Board, In 

accord with the provisions of this section, determines to dismiss said 
instructor, the suspension shall be In effect until the appropriate dismissal 
date. If, however, the Board determines not to dismiss said instructor, 
then the suspension shall immediately be revoked. 

D. If a faculty member Is notified by the President of the College, as set forth 
above ^ that he Intends to recommend dismissal to the Board, the following 
review process shall be initiated: 

1. Informal Level • The faculty member may within seven (7) calendar 
days, excluding vacation breaks, from the date of receipt of such 
notice of intent to recommend dismissal, request an Informal meeting 
with the President of the College. This meeting shall Include the 
President of the Association, one designated representative of the 
Association and the faculty member. The purpose of this meeting 
shall be to endeavor to reach a satisfactory agreement by both 
parties. If a satisfactory agreement cannot be concluded, the faculty 
member may proceed to Step Two within ten (10) calendar days, 
excltiding vacation Vreaks. In the event that the faculty member does 
not request such meeting, he shall have the right to proceed to Step 
Two within seventeen (17) calendar days, excluding vacation breaks, 
from the date of the receipt of such notice of intent to recommend 
dismissal « 
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2. Formal Level - If the faculty member is not satisfied with the results 
from the informal level, such faculty member may request a hearing before 
the Board stating his anbv.'ers to the charges prior to the Board taction 

on the recommendation of the Administration. Such faculty member shall 
notify in t/riting the Secretary of the Board requesting such hearing 
within ten (10) calendar days, excluding vacation breaks, from the 
conclusion of the informal level or within seventeen (17) calendar days, 
excluding vacation breaks, from the date of the receipt of the notice 
of intent to recommend dismissal. The procedures applicable to such 
hearing shall be as follows: 

a. The notification of intent to recommend dismissal shall constitute 
the sole basis of this hearing. 

b. The faculty member shall be entitled to representation, including 
legal counsel if desired, the right to cross examine all witnesses, 
and to face and examine all those holding executive, administrative 
and supervisory positions having knowledge of the facts. 

c. The hearing shall be concluded within twenty (20) calendar days 
from date of start of hearing. 

d. The Board shall notify the instructor and the Association of its 
decision within ten (10) calendar days after the conclusion of 
the hearing. 

e. Should the Board's decision be for termination of employment, the 
Instructor, except for first year probationary-status instructors, 
and the Association may appeal the decision to binding arbitration 
as provided in the Grievance Procedure ♦ 

f. In the event that it shall be finally determined that a suspension 
or te:-mlnation of any faculty member was without reasonable and 
just ^ause^ the faculty member shall be reinstated unconditionally 
on appropriate status and reimbursed for any compensation lost. 

3. In the event that the President has notified the faculty member, as 
provided above, of his intention to seek dismissal and such faculty 
member has not within the time limit provided above sought review by the 
informal level or review by formal level within the time limits provided, 
then the recommendation of the President shall go to the Board for its 
action without a review hearing. In the event that the Board's 
determination Is for termination, the Association, except for first year 
probationary-status Instructors, shall have the right to take such 
decision to binding arbitration as provided In the grievance procedure. 
In the event that the final determination shall be that the suspension 

or termination of the faculty tr.enber Is not upheld, the faculty member 
shall be reinstated on the same status as at the time of suspension or 
termination and reimbursed for nny cot-pensatlon lost to the extent 
provided by the arbitrator's decision. 

4. The time limits provided for In this section may be extended by mutual 
consent. 



ERIC 



E. Dismissal effectuation provisions for continuing-status instructors shall 
be: 

1, Dismissal shall become effective as of the last day of the College 
year during which notification of dismissal vas issued, 

2. If such notification is given less than ninety (90) calendar days 
from the end of the spring semester, then termination of employment 
shall be effective as of the last day of the following .demcster. 

F. Dismissal effectuation provisions for probationary Instructors shall be: 

1. During their first year of employment, dismissal shall become effective 
as of the last day of the College year during which notification of 
dismissal was issued. Such notification shall be issued at least 
sixty (60) calendar days prior to the end of the College year. If 
employed for the first time for the second semester, a probationary 
faculty member's dismissal shall become effective as of the last day 

of the first semester of the ensuing College year and notice shall be 
issued at least sixty (60) calendar days prior to the last day of the 
first semester. 

2. A first-year probationary-status faculty member may be released at the 
times provided herein without recourse to the grievance procedure. 

3. During their second and third year, dismissal shall be effective as of 
the last day of the College year during which such notification was 
given prior to ninety (90) calendar days before the end of said year. 
If such notification is given less than ninety (90) calendar days 
from the end of said year, then termination of employment shall be 
effective as of the last day of the following semester. 

4. No faculty mamber under probationary status shall be suspended from 
duties during the College year, except for reasonable and just cause. 
In these instances, suspension by the President may be immsdiate and 
shall be made in writing (with a copy to the President of the Association), 
and the issue may be resolved through the usual grievance procedure, if 
desired, commsncing at Step 1 of the Formal Level. Pay will be continued 
during the procession of any grievance up to a maximum of thirty (30) 
days. 
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ARTICLE V 

Section Four; Satisfactory Level of Professional Performance 



A. Each probationary instructor shall have a probationary-Instructor 
committee referred to herein as the "committee," composed of his 
dean, his academic coordinator or director, one contlnulng-atatus 
faculty member who either teaches In the same field or is a fellow 
counselor or fellow librarian, and one additional faculty member 
who is a member of the Association, Members of this committee shall 
be selected no later than October 1 of the first semester of the 
probationary instructor's employment. One (1) of the faculty members 
shall be selected by the probationary instructor and the other by the 
Association Executive Board. 

When possible, the fellow faculty member shall serve on this committee 
throughout the probationary-status instructor's probationary period. 

C. The probationary-status faculty member's committee shall have the 
responsibility for: 

1. observing and evaluating his professional performance, as herein 
defined; 

2. reporting and explaining their observations and evaluations to 
him; 

3. aiding him in improving his professional performance; 

4. determining if he has, by the end of the fifth full semester, attained 
a satisfactory level of performance, 

D. The evaluation of the probationary-status instructor's performance shall 
be based on: 

!• For teaching faculty: Two joint classroom visits each full semester 
by the academic coordinator or director and the fellow faculty member. 
When requested by either the probatlonary-statns instructor or the 
classroom evaluators, a third and/or fourth evaluation visit shall be 
undertaken. The evaluation form as shown In Appendix E-1 shall be 
used for these evaluations. If necessary, faculty members may be 
relieved of their normal professional responsibilities other than class 
time in order that they might attend these meetings. When the situation 
does not lend itself to Joint classroom visits, deviation can be 
allowed provided the probationary instructor's committee and the instructor 
mutually agree to any departure from the accepted model. The academic 
coordinator or director will be chairman of this committee. 
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2. For counselors and librarians: Recognizing the unique problems created 
in evaluating the professional perfomsnce of counselors and librarians, 
the Director of Counseling and Testing and the Director of Lemming 
Resources respectively have developed procedures and evaluation forms 
as shovm in Appendices F-l| 2 and G. 

3. Open observation and conteinporaneous favorable and unfavorable 
anecdotal records of faculty^adtnlniatratlve relationships and 
faculty fulfillment of contractual responclbtlltles shall be made 
regularly by the dean and the academic coordlnavor or director and 
occasionally by the other conimlttee member ualng the appropriate forms 
as shown in Appendix E*2. 

4. The dean may be excused from the observations as required in paragraph 
"C* above but shall attend the final committee summary maetlngs each 
semester. 

A meeting with the probationary Instructor shall be held within five (5) 
college days after each evaluation at times convenient for all persons involved • 
The purpose of these meetings will be to present the probatiouary- status 
instructor with copies of all evaluation material accumulated since the 
preceding meeting (or since employment for the Initial meeting) , to discuss 
and explain such material » and to suggest in writing cfays in which the 
probationary instructor could improve his professional performance. The 
probationary-status instructor shall, if he disagrees with these records, 
have the right to have his written reasons for such disagreement attached 
thereto. If necessary, faculty members may be relieved of their normal 
professional responsibilities other than class time in order that they 
might attend these meetings, 

F. During the final full class week of the probationary instructor's first, 
third and fifth full semesters of employment, his committee shall meet with 
him and inform hira of their detern^ination regarding whether or not he has 
attained a satisfactory level of performance. The committee's decision shall 
be arrived at by at least a three-fourths (3/4) vote and shall be based solely 
on the evaluation material accumulated during the probationary-status 
instructor's employment. This decision, if affirmative, shall result in the 
reccnimendation to the Board for continuing status effective the final day of 
the sixth full semester of employment, if negative shall provide cause for 
dismiscal fit the end of the sixth full semester of employment. This committee 
must arrive at a decision. 

G. The student evaluation form, which appears in Appendix D, shall be used by 
the probationary instructor in at least two clacses in each of his first 
five sfcmesters of eTr.plo^Tnent . The results of the student evaluation forips 
are to be asssssed by the Instructor and used as he sees fit. The forms 
shall be furnished by the Board • 
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ARTICU V 
Section Five; 



Staff Reduction 



A. In the event that the College program must be curtailed or reduced owing 
to falling enrollment, or for unforeseen circumstances, appropriate 
adjustments of staff shall be made by the Board and administration after 
consultation with the Association, the Academic Coordinator, Department 
Chairman or Director, Discipline Chairman, the affected department and /or 
discipline, and the College Forum Budget Committee* 

!• The Board's decision on staff reduction shall be announced no later 
than March 1 • 

2. This decision shall become effective on the first day of the following 
fall semester, subject to provisions herein* 

3« Before any full--time staff positions are reduced, all part-time 
positions shall be cancelled and those duties assigned to faculty 
members. If qualified, in accord with the provisions of this 
Agreement , 

4. If the reduction of a full-time staff position can be avoided by 
the assignment of a combination of an affected factilty member's 
regularly scheduled classes plus part-time classes, which may 
Include temporary split-^departmental and/or split discipline 
assignments, then the affected faculty member. If qualified shall 
have the right to voluntarily accept such assignments as part of 
his normal workload for the duration of the clrcixmatances 
necessitating his staff reduction* 

5. In making its decision on the staff reduction, the Board shall 
determine the department or discipline in which the reduction shall 
be made. Once determined, f:hc2 reduction shall be accomplished in 
accordance with Paragraph B below. 

B. The provisions for carrying oot the Board's staff reduction decision shall 
be: 



1. Faculty members subject to said decision shall be placed on an 
'^involuntary leave-of -absence", as defined in Appendix L, 
paragraph B, by the College President, effective the first day of 
the following fall semester. 

2. No faculty member shall be placed on such involuntary leave-of -absence 
unless he has been notified in writing by the College President of this 
action on or before March 1, preceding the fall semester in which said 
decision shall become effective. 



3. A special private Bo.'ird hearing shall be held no later than torch 31 
preceding the fall seniaster in v;hich said decision shall become 
effective to consider appeals by individuals placed on involuntary 
Icaves-of -absence pursuant to carrying out said decision. The 
Board's decision on euch appeal shall be in writing, a copy of which 
shall be provided the appellees v/lthtn seven (7) days of this special 
Board meeting. 
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The criterion for determining which part-time and probationary- 
status faculty shall be placed on involuntary leave shall be: 

a. Part-time faculty in a discipline or department by 
inverse order of date of initial active employment 
within the discipline or department. 

b. Probationary faculty in a discipline or department in 
accord with provision below, except that B-5-b shall 
not apply. 

The criteria for determining which continuing-status faculty members 
shall be placed on involuntary leave«of -absence pursuant to said 
decision shall be in the following order of descending priority; 
these criteria shall be applied In a successively exclusive manner 
so that a crltorion shall be utilized only if the preceding criterion 
or. criteria are equal: 

a. Date of initial active full-time employment, 

b. Date of first semester of placement on continuing status. 

c. The number of years of credit granted by the College on 
the salary schedule at the date of initial hire including 
teaching and/or non-teaching experience, 

d. The total number of documented years of teaching and/or 
equivalent teaching e>^erience« 

If a faculty member affected by said decision meets the teaching 
qualification in a discipline or disciplines other than that within 
which he is teaching, and, if a position is open in such discipline 
or disciplines, then this faculty member haa the right to fill this 
opening before a new faculty member. If while on an involuntary 
leave-of -absence an instructor pursues additional course work and 
qualifies for a teaching position which Is open in another discipline, 
he shall be transferred to that discipline in acccrd with the 
relnstatemant provisions of chis Agreements 

If the unusual circumstances arise in which more than one faculty menber 
is covered by the preceding provision, then the criteria for determining 
which faculty member shall fill said opening shall be in the sam3 manner 
as stipulated in provision five (5) above. 

Reinstatement of faculty members who are on involuntary leaves-of -absence 
shall be in inverse order of their placement on such leave; if 
circumstances arise in which more than one faculty member qualifies for 
an opening, then reinstatement shall be in the same manner as 
provisions four (4), five (5), and six (6) as stated above. 

No new appointrients shall be made while there are available faculty 
members on Involuntary loaves-of -absence who are qualified to fill 
vacancies, unless such faculty merabers shall refuse such appointments. 



10. In dotermlnlng the Inverse order of datz Initial active full- 
time employment within a discipline or department, faculty 
members shall be credited with all full-time teaching and 
administrative services within that discipline or department. 

11. In determining the inverse order of appointment within the College , 
faculty members shall be credited with all full-time teaching and 
administrative service within the College and Fort Huron Junior 
College. 

12. A faculty member who returns from an involuntary leave-of -absence 
shall be placed on the position on the salary schedule at d the status 
classification where he would have been if the leave had not been 
required, but in no event shall such salary position and status 
classification exceed a two-year increment respectively, 

13. A faculty member entitled to reinstatement under the provisions of 
this paragraph shall be offered a letter of intent, by registered 
mail and return receipt requested, at least thirty (30) days prior 
to the date of reinstatement. The faculty member shall accept or 
reject such reinstatement within seven (7) days. 

The words "department" or "discipline" as used in this section shall be 
defined respectively as the department or discipline structure extant 
June 3, 1972. 
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ARTICLE VI 



CONDITIONS OP EMPLOYMENT 



Section One: Vork Load 

A. Faculty members shall attend Honors Convocation and Coamenceznent ; requests 
for absences shall not be unreasonably denied « Attendance at all other 
college-sponsored functions and activities shall be voluntary. Faculty 
members attending those functions for which academic attire is required 
shall have said attire furnished by the College. 

B. Faculty members are encouraged to attend College Forum meetings and to 
serve on at least one Forum standing committee. Forum attendance and 
committee membership shall be voluntary. 

C. Faculty members on a rotation basis may be asked to serve as chaperones 
at college functions. In the event a faculty member vho has agreed to 
serve as a chaperone is unable to do so, it shall be his responsibility to 
find a substitute and notify the Office of Student Affairs of the chemge. 
Faculty members on a rotation basis may be requested to perform certain 
extra-curricular duties to provide normal activities for the benefit of the 
students. When there is no voluntary response to such requests the College 
shall have the authority to assign faculty members to perform these duties. 

D. The vork load provisions for the Learning Resources Center professional per- 
sonnel shall be as follows: 

1. Tl-ie work year for librarians shall be one of the following as determined 
at time of initial hiring: 

a. Twelve (l2) months; 

b. The teaching faculty's work year with an assigned six (6) week 
summer work period; 

c. The teaching faculty's work year with voluntary extension of the 
work year. 

2. The librarians' work week shall be thirty-five (35) hours per week, 
over five (5) days, Monday through Friday. 

3. The work day, with the exception of Ccnnnencoment , shall begin no earlier 
than 7 a.m. and end no later than 5 p*ni. The vork day shall be jiot 
more than eight (8) consecutive hours, including a one (l) hour lunch 
period and rest breaks equal in time to thirty (30) minutes a day. 
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k. AssignmentB after 5 p.m. or any other extension of the work day, week, 
or year shall be considered as overtime assignment. Such overtime 
assignments shall he made by mutual agreement between the Director of 
Learning Resources and the librarian involved. Reimb\ir8ement for over- 
time assignments shall be, as agreed to by the Director of Learning 
Hesources and the librarian involved, either at the rate of 1/UO of con- 
tractual salary per week for those librarians in classification D-l-c 
above, l/kS of contractual salary per week for those librarians in 
classification D-l-b above, and lA8 of contractual salary for those 
librarians in classification D-l-a above; at 1/35 of that weekly rate 
for hourly computations or released time. 

5. The libraxian's work assignment shall be made by the Director of Learning 
Resources in accordance with that librarian's specialty and qualifications. 

6. Because of the nature of the librarians* assignments, those provisions 
in the agreement providing for conference hours and academic advising 
shall not apply. 

7- Those librarians on a twelve (12) month work year shall each year be 

entitled to twenty (20) days total vacation time. The following vacation 
days are not to be considered a part of those librarians* total vacation 
time: Good Friday, Memorial Day, Fourth of July, Labor Day, Thanksgiving, 
the Friday after Thanksgiving, Christmas, and New Year's Day. 

8. Summer assignments for librarians not on a twelve (12) month work year 
shall be made by April 15 for the following summer. 

9- Librarians may be assigned teaching responsibilities as part of their 
regular work assignments if so stated as part of their Job description 
upon hiring. For librarians presently employed, acceptance of any 
teaching as part of their work responsibilities shall be voluntary. 

10. For teaching responsibilities assigned to or voluntarily accepted by 
librarians, each contact hour shall be equated with work hours at the 
rate of 2.33 work hours for each contact hour, and the time so computed 
deducted from the thirty-five (35) hours per week. 

11. As determined by the Director of Learning Resources, librarians shall be 
allowed a reasonable amount of time during working hours to sponsor 
student clubs and activities, and attend College Forum meetings, 
committee meetings, Association meetings, and college-sponsored activities. 

Provisions for the counselor* s work load shall be as follows: 

X. The counselor's work year shall be the same as the teaching faculty's 
work year. 
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2. The counselor's work week shall be thirty- five (35) hours. In no 
circumstances shall a counselor be assigned classroom teaching responsi- 
bilities as a part of his regular work assignment. 

3. The counselor's work load shall be assigned by the Director of Counseling 
and Testing; hours shall be assigned consecutively except for a lunch 
period of not more than one (l) hour unless otherwise arranged for with 
the Director of Counseling and Testing* 

h. Assignments for summer counseling beyond the regular college year shall 
be arranged by the Director of Counseling and Testing. Counselors shall 
be reimbursed for summer employment at the weekly rate of 1/UO of their 
contractual sellary. 

5. When special assignments, such as evening counseling, Saturday testing 
or college nights are made, equivalent released time shall be arranged 
with the Director of Counseling and Testing. 

6. Summer counseling assignments shall be made by April 15 and shall 
include pay for vacation days falling within a scheduled week. 

7. As determined by the Director of Cotinseling and Testing, counselors 
shall be allowed a reasonable aiaount of time during working hours to 
sponsor student clubs and activities; to attend College Forum meetings 
and committee meetings, to attend Association meetings and college- 
sponsored activities. 

Provisions for teaching faculty's work load shall be as follows: 

1. The 1972-73 college calendar, except as herein provided for the 
Practical Nursing Department, shall be as set forth in Appendix A-1. 
Faculty members shall not be required to report for work during 
semester break and student recesses except as provided for in the 
calendar. There shall be no deviation from or change in the college 
calendar except by mutual agreement of the Board and the Association. 
It is understood and agreed that the calendar for the 1973 summer 
session and the calendar for the 1973-7^ college year and the 197U 
summer session, when negotiated, shall be included in Appendix A-2 of 
this Agreenent. The calendar for the 197^-1975 college year and the 
1975 summer s^^sion shall be negotiated by December 15, 1973. 

2. An instructor's work week shall be defined as not more than the number 
of conference hours, the teaching contact-hoiir responsibilities, equated 
released time for carrying out professional duties, and the committee, 
faculty meeting, and departmental responsibilities agreed to herein. 

3. The college day, with the exception of the final examination period and 
' Corjaencement , shall begin at 8:00 a.m. and conclude at 10:00 p.m. Any 

extension of these hours shall be by departmental agreement. 
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U. When classes are team- taught , each instructor shall be credited with 
an amount of contact hours proportionate to the amount he teaches. 
The teaching of more than one course simultaneously shall be allowed 
only if the instructor volunteers in writing to accept such aji assignment. 

5. Interns working in any program shall not serve to increase the faculty 
member *s teaching contact hour load. 

6. A contact hour shall be defined as any regularly-scheduled fifty 
minutes of instructional activity. 

7t The provisions for overload assignments shall be as follows; 

a. Overload shall be defined as either those contact hours which are 
in excess of one-half (1/2) the yearly maximum contact hours or 
those classes which ere in excess of the n^LXimim number of semester 
classes, except as provided for in G-l8-e-2-g below. 

b. Except as provided for in F-l8-e-2-g below, overload assignments 
shall be voluntary. 

c. Except as provided for in F-l8-e-2-g below, compensation for an 
overload assignment shall be computed and paid during the semester 
in which it is undertaken. 

8. The provisions for extra-duty assignments shall be as follows: 

a. Extra-duty assignments shall be defined as either: 

1. Simmer school assignments. 

2. Off-campus assignments which are not xinderteJ^en pursuant to 
staff reduction or volixntarily substituted for an on-campus 
assignment after 5 p.m. 

b. Extra-duty assignments shall be voluntary. 

c. Compensation for extra-duty assignments shall be paid during the 
semester or summer session in which they are undertaken. 

9. The clerical work responsibilities for teaching faculty shall be 
limited to: 

a. Maintaining class books. 

b. Filing grade reports each semester. 

c. Ordering necessary textbooks, teaching supplies, laboratory supplies 
and, if necessary, library materials. 
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d. Routine maintenance and clerical responsibilities vill be required 
excluding, however, all maintenance Jobs nonaally done by the 
naintenance staff including loading i unloading » and moving of 
equipment and supplies. 

10. Discussion, dialogue, and consultation with individual students or 
small groups of students is an important part of a faculty member ^s 
reaponsibilities as an instructor. Although these special responsi- 
bilities are usually carried out in spontaneous conferences vhich pre- 
cede or follow classes or vhich occur on an ad hoc basis, an instructor 
shall maintain some scheduled conference hoiure in his office so that 
students will be guaranteed set times for conferring with him. Pro- 
visions for these scheduled conference hours shall be: 

a. Each full-time instructor shall schedule and maintain four ih) 
fifty (50) minute conference hours per week. These conference 
hours shall be scheduled at different times and shall be scheduled 
not more than two (2) on any single day, unless approved by the dean. 

b. Each instructor shall post a schedule of his conference hours on 
or near his office door. 

c. Part-time instructors shall maintain conference hours on the basis 
of thirty (30) minutes per course scheduled by appointment, and 
approved by the dean. Part-time A.D. Nurses are excluded. 

d. Full-time instructors who are teaching over-load erening school 
and/or extra-duty classes shall make provisions for conferences 
with their students by appointment. 

11. Department and discipline responsibilities shall be defined as: 

a. Attending no more than one (l) meeting of the department per 
class week or fraction of class week, providing that such meeting 
shall be scheduled during the regular school hours. Attendance 
at any additional discipline or department meeting shall be on a 
voliintary basis. Part-time facility are included in the terras of 
this requirement unless excused by their dean. 

b. Participation in the scheduling procedures defined herein. 

c* Serving on a voluntary basis on standing or ad hoc departmental and 
discipline co^niittees. 

d. Faciilty members, on a rotation basis established by the Dean of 

Student Affairs, may be reasonably and equitably required to perform 
the usual professional duties during the regular college registration 
periods as specified in the college calendar. 
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12. Academic advising reeponsibllltles shall be defined as each semester 
assisting students, who have been assigned to an Instructor on an 
equitable basis, In the preparation of their semester schedule of 
courses in such a manner as to fulfill both the graduation requirements 
at this College and the entrance requirements of the senior institution 
to \rtilch they may be planning to transfer, and then formally approving 
of this schedule. 

13. The contact hour vork load for the college year for fxill-time instructors 
shall be as follows: 

a. Thirty-six (36) contact hours maximum/ thirty (30) contact hours 
mlnlmm for members of the following departments: Art [except for 
instructors teaching Pine Arts courses whose load shall be thirty-two 
(32) hours maximum/twenty-eight (28) hoxxrs minimum]. Agricultural 
Technology, A.D. Nursing, Applied Power Technology, Industrial 
Technology, Music. 

b. Thirty- two (32) contact hours maximum/twenty-eight (28) contact 
hours minimum for members of the following departments or disciplines: 
Biology, Business, English, Foreign Language (normal langiiage 
laboratory responsibilities shall not be considered fulfillment of 
contact hour responsibilities), History-Geography, Law Enforcement, 
Physical Education, Physical Science and Math, Social Science, and 
Speech. 

1. English 101 courses shall be equated as four (h) contact hours. 

2. Faculty members teaching courses falling within category B 
which have labs related to them, may have schedules established 
which will combine two or more lectures into one class, as 
determined by the dean based on their departmental practices 
during the 1970-1972 college years. 

c. For instructors teaching courses feQllng in both category A and 
B above, the contact hours required shall be prorated as to the 
contact hours taught in each area, 

Ik. The msLximum number of preparations per semester for full-time faculty 
members shall be as follows: 

a. A maximum of five (5) preparations for members of the following 
departments or disciplines: Agricultural Technology, Art [except 
for Instructors teaching Fine Arts coi-xses whose maximum course 
preparations shall be three (3) courses], and Music, except that 
such preparations shall Include no more than three (3) academic 
courses. 
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b. A maximum of three (3) preparations for members of the following 
departments or disciplines: A*D» Nursing, Applied Pover Technology, 
Business, English, History-Geography, Industrial Technology^ Lav 
Enforcement, Pliyslcal Education, Physical Science and Math, Social 
Science, and Speech* 

c. A maximum of tvo (2) preparations for members of the following 
dej)artments or disciplines: Biology and Foreign Language. 

d. The maximum number of preparations may be exceeded with the 
instructor's written approval, or» if necessary, in order to meet 
the work load requirements provided for herein. 

The maximum number of classes per semester for full-tiip.e faculty 
members shall bet , 

a. A maximum of nine (9) classes for members of the Reading discipline. 

b. A maximum of eight (8) classes for members of the Physical Educeitlon 
discipline. 

c. A maximum of six (6) classes for the following departments or dis- 
ciplines: Art, [except for instructors teaching Fine Arts eixd 
Advertising and Design coiurses whose maximum number of classes 
shall be five (5)], and Music, including no more than three (3) 
acGidemic courses. 

d. A m£ixlmum of five (5) classes for members of the following depart- 
ments or disciplines: A.D. Nursing, Ag Technology, Business, 
English, History-Geography, Lav Enforcement, Social Science, and 
Speech • 

e. A maximum of four (U) classes for members of the following 
departments or disciplines: Applied Pover Technology, Foreign 
Language, and Industrial Technology. 

f . A maximum of three (3) classes for menbers of the following 
departments or disciplines: Biology and Physical Science end Math 
[except for mathemr.tics instructors, vho shall have a maximxim 
class number of four (^)]. 

g. One additional class may be assigned upon the instructor's written 
approval or in accord with F-l8-e-2-^g below^ provided that the 
instructor's yearly vork load shall not include a number of classes 
in excess of twice the maximum number of classes per semester. The 
maximum number of classes per year may be exceeded with the 
instructor's written approval. 

The maximum class size for each offering shall be deterirdned each year 
by a two-thirds (2/3) vote of the respective deps^rtmcnts and shall be 
turned in with the schedule of departmental offerings for the following 
semester. Tliese maximum class sizes shall then becone departnental 
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policy and any deviations from this policy shall be allowed only with the 
written permission of the instructor involved. In no case, except with 
the consent of the appropriate dean, shall class size maxlmuma be lower 
than 1969-70 class size maximums • In one-man depeirtmeats. the maximum 
class size shall be determined mutually by the department member and the 
appropriate dean. Class size for any course not previously offered 
shall be determined by mutual agreement between the dean and the respective 
department, employing past departmental policies as a guideline, 

17. Experimentation by the individual Instructors, or departments, in class 
size, laboratory coatacts, methods of Instruction and media shall be 
encouraged, 

18. The provisions for scheduling shall be as follows: 

a. Bie basic principle of scheduling is to provide for the ':^ffective 
and orderly matching of student needs and use of instructional 
staff. The scheduling process shall not incorporate the principle 
that faculty members should be on campus a particular number of 
hours per day or per veek« 

b. In order to determine schedules, departments shall be allotted the 
same number of rooms and types of facilities which were available 
to them during the 1971-72 college year; the appropriate dean shall 
make the final determination when conflicts arise, 

c. The scheduling process shall be composed of the following three stages: 

1, Initial determination of the yearly departmental offerings, 

2, Composition of individual schediiles. 

3, Revision of departmental and individual schedules during the 
college year, 

d. '35ie initial determination of all yearly departmental offerings 
(including summer school), the number of sections which shall be 
offered, and the times when the sections shall be offered, shall 
be rade during the spring semester prior to advance registration 
by the appropriate deans and the respective academic coordinators. 
If the dean and coordinator do not agree, the dean shall notify the 
coordinator of this fact and the reasons why in writing. In cases 
where agreement cannot be reached, the dean shall have the final 
authority to set the schedule. The determination of the schedule 
shall be based on the following: 

1. Prior consultation with the department r.embers by the coordinator. 

2. Past course offerings modified by anticipated student enrollment 
and past interdepartmental conflicts. 
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3. Special requests from other departments for special coiirse 
offerings as consaunlcated from coordinator to coordinator. 

U. An attempt to eJJow students to follow the suggested schedule 
for programs outlined in the catalogue* 

The offering of sufficient courses within a department to allow 
Instructors to fulfill semesterly work load obligations, except 
that where past enrollment patterns within a department would 
prevent this in the spring semester » then the fcdl and spring 
semester offerings of that department may be appropriately 
imbalanced* 

6, An endeavor to offer a full schedule of freshman-sophomore 
level courses beyond the basic departmental co\irse offerings; 
such endeavor shall be based on the traditionally-offered 
specialized courses and new courses approved by the Curriculum 
Committee • 

Prior to the spring semester advance registration, the yearly 
schedules of individual instructors shall be mutually composed by 
the respective cocrdinators in consultation with members of their 
depeurtment in regular departmentcLl meetings by established depart- 
mental decision-making processes. 

1* Said schedules shall be subject to the final approval of the 
appropriate dean. This approval shall not be denied unless 
the dean discovers that these schedules, either collectively 
or individually, are not In accord with the provisions herein. 
The dean shall in writing Identify and explain such findings 
and shfiLLl instruct the appropriate departments to mutually 
modify such schedule in accord with his findings. 

2. The guidelines for composing individual schedules within the 
departments shall be as follows: 

a. The Association President* the ProfessionaJ. Negotiations 
Coinnittee of no more than five (5) individuals, and Pro- 
fessional Rights and Responsibilities chairman shall submit 
a schedule of their choice each semester to their respective 
departments. These schedules shall meet the yearly work load 
provisions in this A^reGnent. No extra-ctirrlcular activities 
shall be assigned to these individuals except upon their 
written request. 

b. No classes shall be scheduled for 11:00 a.m. Friday. 

c. >7henever possible, it is suggested that if tvo cections of 
a class are offered, then one of these sections shall be 
scheduled to neet after twelve noon. ^ 
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When multiple sections of a class are offered, such offerings 
shall be scheduled so as to reflect: 

1. Student's preference for hours In which classes are offered. 

2. Sections of classes and days of the week submitted by 
individual instructors. 

3. Number of rooms available in physical facilities. 

Whenever possible, an individual instructor should not have more 
than two lecture classes scheduled back- to-back on the same day. 

Wherever possible, instructors attending classes at other 
institutions of higher learning shall be given consideration in 
arranging their schedules. 

An instructor's schedule may be Imbalanced under the following 
conditions: 

1. Pursuant to the implementation of semester Imbalancing 
(section F-18-d-5) and/or class cancellation (section 
F-19-a-l). 

2. To Include departmental overload offerings which have 
been either voluntarily accepted or departmentally 
assigned in accord with section F-18-e-2-h below. 

3. If necessary to prevent an instructor from teaching a 
minimum yearly contact hour load while teaching less 
than the maximum class load in either or both semesters. 

Departments shall have the obligation to respond to the 
implementation of semester imbalancing as per section 
F-18^d-5 and scheduling of additional classes as per section 
F-18-f-l-b. If possible, this obligation tsiay be fulfilled 
through Instructors voluntarily accepting such assignments. 
If there are not enough volunteers, then the departments shall 
assign such work loads through a rotational system, based on 
seniority and developed by the respective departments, that 
would be equally applied over the years. 

An instructor who voluntarily agrees to take an on-campus 
cl£8s which meets after 5 p.m. as part of his regular schedule 
shall be given first choice in establishing the day courses 
within the llmltntlons of their dlaclpllne and the established 
schedule as set. This section shall not apply to instructors 
volunteering for a class com^r.anclng after 5 ptm. after the 
initial schedule has been prepared. 
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J. Any faculty member accepting an assignment after 5 p.m. 
voluntarily^ shall not have his proposed schedule dis- 
approved by the dean or the coordinator solely because 
It does not reflect a schedule covering five days. 

k. Instructors who volunteer or vho are assigned a course 
after 5 p.m. as a pcurt of their regular vork load, may 
voluntarily substitute an off-campus course for said 
course. 

f. Provisions for revising departmental and individual schedules 
after the final determination of such schedules shall be as 
follows : 

1. Pall £md spring schedules may be revised by: 

a. Class cancellation policies provided for in sub-parc^graph 
F-19 below. 

b. Additional offerings as determined by the appropriate deans 
and respective academic coordinators after advanced regis- 
tration in the affected semester • 

c. Mutual agreement between the dean, the academic coordinator 
and an instructor through the regular registration period. 

2. Sumner session schedules may be revised by implenentation of 
the class cancellation provisions in Section Two of this Article 
or by mutual agreement between the dean, the academic coordinator 
and the affected instructor. 

Provisions for class cancellation shall be as follows: 

a. Classes having fewer than eleven (11 ) students at the end of the 

regular registration period may, at the discretion of the respective 
deans, be cancelled. The faculty member thus affected may be 
assigned substitute responsibilities as provided below: 

1. If said instructor's schedule includes an overload class, then 
this overload class shall be substituted for the cancelled class. 

2. D\iring the fall semester, he may be assigned either a substitute 
class during the spring semester or he may be assigned a pro- 
fessional duty assignment as determined by the appropriate dean; 
if there is not an available class scheduled dtiring the spring 
semester to substitute for the cancelled fall class ^ then the 
Instructor may be assigned an available fall class. 
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3« During the spring semester, he may be assigned a professional 
duty assignment as determined hy the appropriate dean. 



U. Professional duty assignments shall be supervised by the 
appropriate academic coordinator and shall include one or 
more of the following professional duties which shall be 
carried out during the hours of the cancelled class ti&e« 
Professional duties are: 

a. additional advising 

b. recruiting 

c. enrollment trend studies 

d. discipline work 

e. curriculum research 
f • lab-equipment ujikeep 

g. developing education materials 

h. job-placement 

i. follow-ups 

J. school visits 

k. or other mutually agreed upon professional duties, 

including the assignment of a new or previously scheduled 
day school or on-campus evening school class* 

b. Classes having fever than eight (8) students at the end of the 
drop and add period as specified in the college calendar may be 
cancelled subject to the above provisions. 

G. Academic Coordinators provisions: 

1. Academic Coordinators shall be elected by their respective areas at a 
regularly-scheduled department meeting. The Academic Coordinators shall 
be elected for one year and may be re-elected for one more year. 

2. Academic Coordinators shall have the right to resign from their position. 
However, if the resignation occurs during a semester, a professional 
assignment mutxially arrived at between the Academic Coordinator and the 
respective deetn shall replace the reduction of class load for the 
duration of that semester. The affected area shall then elect a new 
coordinator who will be paid on an overload basis for the duration of 
the semester in direct ratio to the aFiOunt of admlnl&v^rative released 
time established for the previous coordinator. 
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3. Academic Coordinators, although having administrative released tline 
during the elective term of office, retain their instructor status 
with all the rights, privileges and benefits of full-time faculty 
members • 

U. The areas set forth In Appendix L, Paragraph G-1 shall elect Academic 
Coordinators from the teaching faculty. 

5» An Academic Coordinator shall have twenty-five {25Jf) p«r cent 
administrative released time based upon the maximum yearly load 
established for such discipline. If the twenty-five {23%) per cent 
figure cannot be reached exactly due to the variations in class hour 
credit, such Academic Coordinator shall be paid at his regular salary 
rate for the released time less the twenty-five {23%) per cent. 

H. Special additional provisions for nursing faculty shall be that: 

1. The normal load for instructors in the Practical Nursing Department 
shall be seven (7) hours per day, five (5) days per week, for forty- 
seven (Ut) weeks; the work schedule shall be determined by the Chairman 
of the Practical Nursing Department. 

2. The normal work year for instructors in the A.D. Nursing Department 
shall be two (2) semesters plus a six (6) week summer session for 
those so assigned. 

I. Faculty members teaching high school level programs shall have a >pf*Y<winm 
of twenty-five (25) contact hours per week. 

J. A field trip shall be defined as any educational activity which requires 
students and faculty members to leave the campus. 

1. If requested, the College shall supply transportation for all such 
trips, if such transportation is available. 

2. Mileage shall be reimbursed at the rate agreed to herein. 

3. Upon the filing of a travel voucher, the College shall continue to 
provide travel-accident-liability insurance whenever the faculty 
member is required to drive on such college business. 

U. It is understood that if students provide their own transportation, 
there is no. travel-accident-liability coverage provided by the 
College to the student or any of his passengers. 
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K. Academic freedom provisions: 



1. Educational Institutions must be dedicated to serving the community. 
The free search for truth and Its proper dissemination is a fundamental 
part of this service. Aceulemlc freedom is essential to both teaching 
and research, and protects the rights of the faculty member and the 
student. The basic right to academic freedom carries equally major 
re8i>on8ibilities« 

2. The Instructor shall have the freedom to present subject matter and 
report the truth as he sees it both in the classroom and in reports of 
research activities. 
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ARTICLE VI 

Section Tvo; Summer School and Off-Campus Programs 



A« The total college program should reflect the College's coimnltment to Its 
philosophy of serving the community with a well-rounded currlculTim con- 
sistent with the overall College program and policies. Thus, the formu- 
lation, scheduling and staffing shall be determined by the provisions of 
this section. 

B. Program formulation: 

1. The basic outline shall be the Joint responsibility of the Dean of 
Vocational-Technical Education, the Dean of Liberal Arts, and 
Director of Admissions. 

2. Individual departments and/or individual instructors reserve the 
right to recommend any additional courses beyond the basic outline. 

3. For the benefit of the students, every effort shall be made to offer 
the basic required courses each semester and each summer session. 

C. Evening school scheduling and off -caiipus: 

1. Evening school and off-^can^us schedules shall be established at the 
same time as the day school schedule « 

2. Each class including final exam shall meet the time equivalency of 
sixteen (16) full weeks of day school. If, except as provided for 
in Article VIII, Section Two, A* 6, because of Illness or other leave 
defined herein, it becomes in^ossible to make*-up missed time, 
salary shall be proportionately reduced. 

D. Summer School Scheduling: 

1. Beginning and ending dates of sumraer school are to be indicated on the 
College Calendar. 

2. If the Fourth of July and/or Labor Day fall on days that classes are 
scheduled, the classes shall not maet but both students and instructors 
shall be given credit for having met. 

E. Staffing of summer school, off -campus and overload after 5:00 p.m^: 

1. Sunmar school, off-ccm^us classes and overload after 5:00 p.m. shall be 
staffed on a voluntary basis from the full-time faculty who regularly 
teach these classes, except as provided for herein. Staffing shall be 
detennined at Che same time schedules are determined. The exceptions 
to these provisions are: 

a. When no full-time instructor volunteers for the class. 

b. Vfhen a specialized class Is offered which requires 
professional resource perconnel other than those within 
the department. 

c. An instructor Is offering a special class within his subject- 
matter field. 
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2, All full*tlme Instructor staffing asslgnntents are to be determined 
on a reasonable and fair rotation system established by the 
Individual departments which shall take into consideration 
professional competence , seniority » and interest. 

Provisions for class sise for off ••campus courses , summer school , and 
overload Assignments after 5:00 p«m.: 

!• The maxlimim class size for off*campus, summer school, and overload 
after 5:00 p.m. shall be the same as those established by this 
Agreement for regular college classes. 

2. Minimum class size (N) for off •campus, summer school, and overload 
after 5:00 p.m., shall be determined in accord with the following 
formula: 

a. N «■ Instructor's salary for the course (not including fringes) 

State aid per student ^ In-dlstrlct tuition per 

for such course student for such course 

N shall be rounded to the nearest tenth. 

The dean may cancel any course where the number of students does 
not meet the above formula, except as provided below. 

b. In the event that insufficient students elect to take such course, 
the instructor may voluntarily accept such course and his salary 
shall be determined as: 

Instructor's salary for the course number of students 

(not including fringes) * N 

c. If an Instructor is teaching more than one course during the 
summer^ off*»campus, or overload, the number of students for 
class size cancellation shall be determined as: 

^ Total number of students in two or more sections 
Total minimum number of students for each section 
determined in accordance with paragraph a. above. 

Schedules and salaries for the non-college credit Adult Education Programs 
are to be determined by the Director of Continuing Education, 

Compensation, at the proportional rate, shall be paid for one regular 
meeting of cny night school, off-canipus or sutmier school class vhlch Is 
cancelled after the first meeting. 

Mileage shall be paid at the standard rate of the College District. 
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ARTICLE VI 

Section Three; Teaching Environment. Equipment^ Supplies 



A, The Board shall continue Its efforts to maintain adequate teaching 
facilities and equipment for each Instructor, In addition to standard 
classroosn and laboratory equipment, the following equipment shall be 
provided as a number one priority as funds become available and 
adequately maintained through general expenditure funds: 

1, One (1) fully operational ditto machine for each department, 
A reserve machine shall be available as tenp'^ary replacement 
for any non -operational machine. 

2, One (1) overhead projector, with cart, and permanent screen for 
each lecture room, 

B, The Board will continue Its efforts to maintain adequate office facilities 
and equipment with a minimum of the following per each faculty member: 

1« One (1) large desk and desk chair and one (1) visitor's chair. 

2. Two (2) file cabinets at least one (1) of which shall have a lock 

and one (1) six or more shelved bookcase, , 

3* One (1) fully operational typewriter for each office with a maximum 
of three Instructors per machine within an office, 

4« One (1) telephone extension for each individual office. 

5* Requisitions for office supplies shall be filled; unfilled 

requisitions shall be returned within five (5) days with explanation 
attached* 

6* Shades and/or draperies for windows, 

C, The Board will continue its efforts to maintain adequate office and teaching 
areas. A procedure shall be established between departments and deans 
vhlch will permit faculty to participate in the study, fortnulatlon, and 
rccomnandatlons for the purpose of Inprovlng these areas within budgetary 
lltnitations. These reconnisndations shall Include a priority rating for 
inclusions in budgetary considerations. Faculty members' offices shall, 

if necessary, be shared conveniently by no more than three (3) faculty 
nsnbers* 

D, Each faculty laember is entitled to have in his Imnedlate possession and 
without charge or deposit, a key to his office and a key to a door of the 
building In vhlch his office Is located, 

E, The Board shall provide n::ilntalned parking space free of chr.rge for all full- 
time and paft-tlma faculty n^cmbers, 

P. The services of the Collece duplicating facilities shall continue to be made 
available to faculty menibers. 
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ARTICLE VII 



FACULTY COMPENSATIOH 



Section One: Salary Schedule and Special Provisions 

A. The salary schedule for the 1972-73 college year through sujnmer session of 
1973 is published in Appendix H-1, The salary schedule for the 1973-7** 
college year through summer session of 197** Is published in Appendix K-2, 
subject to the provision that the Board or Association shall have the right 
to reopen this Agreeiaent for the purpose of negotiations in regard to the 
1973-7^ base salary on or after June 1, 1973 upon thirty (30) days written 
notice served by either party on the other party, 

B. Determination of years of experience credit shall be as follovs: 

1. Full credit for the first five (5) years of equivalent teaching and/or 
non-teaching experience. 

2. Allovaoice of one (l) additional year shall be granted for each additional 
block of two (2) years equivalent teaching and/or non-teaching experience 
to a maximum of eight (8) years. 

3. The standard for evaluating the equivalency of graduate assistant or 
fellowship experience for all new faculty hired after June 6, 1970. 
shall be the granting of no less than one (l) year of credit on the 
salary schedule for each twenty-four {2k) contact hours of experience. 
Credit for non-contact hoiu: graduate assistantships held by librarians 
and counselors shedl be granted on the basis of no less than one (l) 
year of credit on the salary schedule for each full nine (9) months of 
such experience for such personnel hired after the effective date of 
this A greement . 

No provision in this paragraph is intended to alter the experience 
credit of any facxilty member employed prior to the effective date of 
this Agreement, 

C. Determination of credit hours beyond the MA/MS level shall be as follows: 

1. Hours are to be computed on a semester hour basis. 

2. All graduate-level courses completed after the granting of the IW/KS 
degree beyond those specifically used for the fulfillment of the MA/MS 
degree shall be considered appropriate courses for the granting of 
credit, providing these courses are in either the teaching field, cog- 
nate field, or higher education. This provision shall not be retro- 
active; that is, the credit granted to instructors under the 1970-1972 
agreement for courses beyond the ^^A/MS shall not be diminished. 
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3. Credit for non-credit institutes and workshops shall be granted on the 
basis of one (l) full veek of participation being equal to one (l) 
semester hour of credit. Such institutes or workshops must be affiliated 
with or sponsored by a university or a nationally-recognized sponsor and 
must be in either the Instructor's teaching field, a cognate field, or 
higher education. Granting approval for credit shall be administered by 
the appropriate Dean. This provision shall be retroactive for computing 
credit. However » no retroactive salary adjustments shall be made. 

Librarians' salary for those on a twelve month contract shall be computed 
by multiplying their normal year's p&/ as Instructors times 1.30. Librarians' 
salary for those on a teaching faculty's work year with eua assigned summer 
work period shall be computed by multiplying their normal year's pay as 
instructors times 1.15* 

Practical Nursing instructor's ??alary shall be computed by multiplying their 
normal yearly pay as instructors times a 1.20 factor. 

Associate Degree Nursing instructor's salary shall be computed by multiplying 
their normal yearly pay as instructors times r 1,15 factor for those assigned 
summer instructional responsibilities. 

Salary Payment: The salary of each instructor shall be paid on a bi-weekly 
basis. The first Friday of the fall term shall be used as the guide date. 
The faculty member shall upon written notice have the option of receiving 
such payment in twenty (20) or twenty-five (25) payments. When a normal psy 
day would occur on a day when school would not be in session, such pay day 
shall be the last day of classes. 

Faculty members shall be permitted, without charge, to attend all college- 
sponsored functions by showing proper identification. A facility member may 
have one other person accompany him to any such activity without charge. 
This shall not include performances of the International Symphony and Little 
Theater. 

A scholarship will be avarded to any faculty member, spouse, or dependent 
children thereof who enroll in college credit or adult education courses if 
there are enough other paying students to warrant the continuing of the class. 
Such faculty member, spouse, or dependent children will pay the normal fees. 

All faculty and retired faculty members shall be given a fifteen percent 
discount on all purchases fl*om the College Bookstore. 

The Board shall arrange to provide free flu shots, if desired ^ and when 
available, and the TB tests as required, and under past established practices. 
If a program of voluntary, free physical examination is established by the 
Board, then instructors nay, if they so desire, take advantage of said program. 

Travel Reimbursement: The rate of reimbiursement for approved travel shall 
be as follows: 
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1. By car, twelve cents (12<:) per inlle> not to exceed first-class air 
rates or number two below* 



2, By cormrierclal carrier » the actiial cost* 

M. The Board shall provide each department with a travel and conference fund 

in the amount of $7S»00 for each full-time faculty member* Said fund shall 
be administered by procedures and policies established democratically by the 
department » providing that these procedures and policies are not 
Inconsistent with the terms of this Agreement* 

N* Part-time faculty members shall be placed at the appropriate step of the 
salary schedule upon hire, as determined in part B of this section* 
Beginning with the effective date of this Agreement » part-time faculty 
shall advance on the salary schedule after teaching contact hours 
equivalent to a one-year academic load for the discipline in which they 
Instruct* If more than maximum discipline hours are taught each year, 
only one year of increase will be allowable for advancement on the salary 
schedule* 
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ARTICLE VII 

Section Tvfo; Compensation for. Extra Duties 



A, Coiapensatlon for overload, extra-duty classes, and part-time shall be com- 
puted as follovs: 

1, For the term of this agreement, conipenBation for the ahove described 
duties for instructors falling in the 30-36 hour raioge (Article VI, 
Section 1, Paragraph r-13~a,) shall be as follovs: 

Contractual Salary 
Salary « 'sS x Contact Hours x 12.3% 

2. For the term of this agreement, compensation for the above described 
duties for instructors falling in the 28-32 hour range (Article YI, 
Section 1, Paragraph F-13-b,) shall be as follovs: 

Contractual Salary 
Salary =32 x Contact Hours x 72, 5? 

3* English 101 courses taxight as extra-duty assignments or by part-time 
instructors shall be computed as only three contact hours. 

B, Nursing instructors' summer school assignments are provided for in Section 
One of this Article and are therefore excluded ftrom the above extra-duty 
formula. 

C, Compensation for coaching assignments and special activities: 



Head Basketball 


$1 ,200 


Asslsteuit Basketball 


600 


Head Baseball 


1,200 


Assistant Baseball 


600 


Swlicaing 


600 


Golf 


600 


Tennis 


600 


Cross Country 


600 


Intraaural Director 


1,000 


Cheerleader 


500 


Foreign Student Adviser 


500 


Draaa Director 


500 


Assistant Drama Director 


250 


Debate 


500 


Director of College Singers 


500 



D. Acadsi-nic advisers during the sumner shall be paid $5.00 per hour. 
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ARTICLE VII 

Section Three: Insurance 



The Board agrees to furnish to all full-tine faculty members the following 
Inourance provlslono: 

A* Life Insurance: The Board shall provide $10^000,00 group teru life insurance 
plus $10,000.00 Accidental Death and Dismemberment for each faculty member: 
the carrier shall be selected by the Board and the premium thereon less any 
dividend that may be payable on said policies shall be paid by the College. 
Benefits shall be payable to the employee's designated beneficiaiy. Carrier 
selected by the Board shall provide for continuation of a percentage of 
above group coverage at group rates to be -paid by the retiree. 

B. Group Health Insurance: 

1. The Board shall provide all full-time faculty full family coverage 
tinder the MVF Blue Cross - Blue Shield Master Medical plan for the 
duration of this agreement for each member of the faculty. 

2. In lieu of the coverage stated herein to be provided by Blue Cross - 
Blue Shield Master Medical, the faculty member may elect to apply 
towards Michigan Education Special Services Association Hospitalization 
and Super Medical the equivalent dollar amount of the monthly cost to the 
College were such faculty member then enrolled as the beneficiary of con- 
tributions for those services and benefits provided by Blue Cross - Blue 
Shield Master Medical, not to exceed the cost of Michigan Education 
Special Services Association Hospitalisation and Super Medical. 

3. A faculty member desiring coverage in addition to, or not included in, 
the coverage to be furnished pursuant hereto may arrange for a payroll 
deduction to cover the costs thereof. The College will make such 
payroll deductions to cover such costs, but the College shall not be 
responsible for lack of coverage resulting from faculty members' 
errors or failure to notify the Business Office to make deductions. 

C. Liability Insurance: The Board shall continue to provide liability insurance 
for the faculty. 

D. Disability Insurance: The College shall provide disability incocie insurance 
for each full-time faculty nember and pay the net premium therefore; said 
disability insurance to provide benefits up to 60 percent of the regular* 
faculty menber's salary excluding bonuses, overtime and fringe benefits, to 
a maximum of one thousand dollars ($1,000.00) per month up to age 65. 
Coverage is to start l80 calendar days from initial disability. IIo new 
faculty neiaber will "be covered until one month of continuous active employ- 
ment has been completed. All faculty mcrabers, before being entitled to 
participate, shall sign an enrollment card during such time that he is in 
the active employirent of the College. The disability coverage as defined 
above shsill be reduced by the total of the following: 
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1. Any salary continuation received ty the employee from the employer, 

2. Any work related benefits received ftom other group insurance disability 
benefits* 

3. Any retirement benefits receivable under the group plan, 

U. Any disability benefits received under Social Security excluding any 
increases in benefits coimnencing twelve months or more after initial 
total disability. 

5. Any benefits receivable under Workmen's Compensation or state disa- 
bility benefit lavs. 

The Board agrees to make available, any presently-approved teix-sheltered 
annuity program as set forth in Article IV to all full-time faculty members 
desiring to participate in such program on a voluntary basis according to 
the rules and procedures in effect. 
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ABTICLE VIII 



LEAVES^OF-ABSEIJCE 



Section One: General Provisions 

A» Application for short-term leaves of absence, except for emergency illness, 
shall be submitted to the appropriate dean on the "Personed Leave Form" 
foimd in Appendix I. In all instances, except in case of an emergency, 
approval must be obtained prior to the absence* Applications shall be sub- 
mitted to cover emergency absences, except for Illness, as soon as feasible, 

B. Applications for extended absence or military leave shall be submitted in 
writing to the Board and shall be subject to approval by the Board in 
accord with provisions herein. A statement from a physic iaji in cases of 
extended illness or maternity may be requested by the Board at the faculty 
member *s expense. 

C. If, for an appropriate reason, it is necessary to reduce an Instructor's 
salary because of a contractually unjustifiable absence, such deduction 
shall be computed at the rate defined in Appendix L, Paragraph E. , per 
full day of absence. 

D. In any case where a faculty member is absent from his employment by reason 
of an Injury compensable under the Workmen's Compensation Act, such employee 
skall be paid the dally amount actuaJlly earned minus the amount of dally 
comi>en8ation received under the Act. Leave time tinder the Act shall be 
deducted from the employee's leave time, in proportion to the daily amount 
paid by the College. 

E. Leave time shall be deducted only for an absence which occurs on a day for 
which a faculty member would normally be paid. 

F. It shall not be considered an absence when any faculty member is on college 
business requested and approved by the College, including court appearance 
and legal consultation required as a result of college employment. 

G. Return to duty will always be contingent upon the availability of a position 
for which the faculty member Is qualified. Placenent for the returning 
faculty member will be given priority over new personnel, and faculty 
members with less seniority at the College. The faculty member has the 
option to return to his former position, if the position still exists. 
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ARTICLE VIII 

Section Two; Short-Term Leavea^of ^Absence 



A. The provisions for sick leave shall be: 



K At the beginning of each college year, each Instructor shall be credited 
with a ten (10) day sick leave allowance to be used for absences caused 
by Illness or physical disability of the Instructor. 

2. The unused portion of these sick leave days may accinDulate up to the 
time disability insurance becomes effective. 

3. The Board shall furnish a written statement at the beginning of each 
college year setting forth the total of sick leave credit, 

4. A bank of sick days equal to three (3) times the number of full*-tirae 
instructors shall be established annually, non-cumulative, to be used 
for illness beyond the accumulated sick leave of an individual instructor 
up to the time disability insurance becomes effective. This bank shall 
be administered by a committee appointed by the Association President. 
This committee shall notify. In writing, the College Business Office of 
days used from this bank* The rules and procedures for administering 
the sick leave days In the bank shall be nondiscriminatory for all 
faculty members and are provided in Appendix M of this agreement. 

5. Any accumulated sick leave days by individual faculty presently en^loyed 
by the College shall be carried forward and applied to this plan» 

6. The Board shall provide non-cumulative short term sick leave for part- 
time instructors and for full-time instructors teaching extra-duty 
assignments or overload assignments after 5 p.m* 

a. For instructors taking extra-duty or overload assignment after 
5:00 p.m. such sick leave shall be limited to one night for each 
night per week that such class meets, per semester. 

b. For instructors teaching in summer school, sick leave shall be 
limited to one calendar day per session, non-cumulative, beyond 
which classes shall be made up or salary reduced proportionately. 

c. For part-time instructors, yearly sick leave shall be limited to the 
percentage of ten days that the number of yearly hours taught bears 
to the total yearly contact hour load for such position. 



B. Faculty members must, under established procedures, report Illness. Further 
approval is not necessary to the extent that accumulated leave time is 
available. 
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When dental or medical attention cannot be scheduled outside of school timet 
necessary time off shall be granted and deducted trcm accumiilated sick leave. 
A minimum of one-half (1/2) day will be deducted, 

Non--cumulative paid personal leave shall be granted upon application to the 
appropriate dean for the pTirpose listed belov and to the extent indicated. 
Maximums indicated are for each occurrence « 

1* Illness of a member of the immediate family vhich requires the presence 
of the faculty member as determined by a consulting physician. Immediate 
family shall include: mother ^ father « son^ daughter, brother, sister, 
spouse, mother-in- lav, father-in-lav, son-in-law, and daughter-in-lav. 
Up to five (5) days per year maxlmwm. 

2. Death in the immediate family. (Same definition of immediate family as 
above). Up to five (5) days per year maximum. 

3# Personal business ^ one (l) day per year. 

Upon application to the appropriate dean, personal leave days shall be 
granted for the reasons listed belov. The maximum yearly number of 
such paid personal leave days granted to an instructor shall be no more 
than tvo (2) days. Additional leave time requested for the belov 
reasons, providing that such additional leave does not exceed the 
maximums indicated, shall be chargeable to sick leave. 

a. Death of a member of the non-immediate family. Up to three (3) 
days. 

b. Death of a close personal friend. One (l) day. 

c. Court subpoena or summons. As required by the coixrt. 

d. Graduation of the faculty member, spouse, son or daughter. 
One (l) day if in Michigan, or up to three (3) days outside of 
Michigan. 

e. Marriage of the faculty member, son or daughter. One (l) day. 

Instructors may be asked to explain the reason for any personal business 
leave requested for a day immediately before or after a holiday or vacation 
period, and reasonable restrictions may be imposed on personal leaves on 
such days. 
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ARTICLE VIII 

Se ction Three: Long Term and Military Leavea-of-Absence 



A. Extended illness: Request for this type of leave may be initiated by the 
faculty member, or by the President for the faculty member, where an 
extended physical or mental Illness precludes performance of assigned 
duties. Such leave shall be granted for a maximum of one year after all 
accumulated leave has been used. No increment credit is alloved during 
the leave. Assistance viU be provided in the obtaining of a disability 
retirement under the Michigan Public School Employees Retirement Fund or 
the Federal Insvurance Contributions Act where the faculty member is eligible 
for such benefits and desires to apply for disability retirement, Tvo 
extensions, subsequent to the original leave, may be requested, however the 
faculty member valves the right to Job assignmeat when requesting a leave 
extension. 

B* .Maternity: Request for this type of leave must be made at least five (5) 
months prior to the expected birth of the child, or faculty member's 
adoption of a child, or the acquisition by a faculty menber of a family by 
marriage, unless this requirement is specifically waived by the President 
of the College. Except in case of emergency, employment may continue with 
the doctor's written permission stating that the facility menber is physicetlly 
able to perform her duties. No increment credit or use of leave is allowed 
for this type of leave. A maternity leave is limited to one college year, 
following the birth of the child, or adoption, or the acquisition of family 
by marriage. Return to duty will be requested by the faculty member sixty 
(60) days before expiration of her intention to return as agreed, or a 
request in writing for an extension of the leave time to the President. If 
she remains on leave more than two (2) years, she forfeits continuing 
status, although she need only be on probationeLry status one (l) year after 
return. College instructors are encouraged to begin and end maternity 
leaves at the beginning of the college year or at semester end, when not in 
conflict with provisions of the agreement, to avoid unnecessary faculty 
changes for students. 

C. Advanced Study: An unpaid leave-of -absence of up to one year may be 
gremted to any continuing-status faculty member. Applications for such 
leave should be submitted on or before Kay 1 of the preceding college year. 
No nore than two members of the total faculty shall be granted leaves-of- 
absence for this reason in any one year. Priority shall be given to faculty 
members requesting a second consecutive year of leave for advanced study. 
Advanced study must increase the faculty meiiber's teaching conpetency and 

be acco:aplished in a suitably accredited college or university or approved 
coiirse In a military school. Upon return tx'cm sxxch a leave, a faculty meiiiber 
chall be placed at the same position on the salazy schedule that he would 
have been placed had he taught in the College during such period. 

D. CversefiS Teaching: An unpaid leave may be granted for one tour of duty 
served in an overseas teaching assigniuent. Upon return from such leave 
a faculty nenber shall be placed at the sc.rce position on the salary 
schedule that he would have been placed had he taiight in the College during 
such period. 
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E. Peace Corps: An unpaid leave may be granted for one tour of duty served as 
a member of the Peace Corps. No increment credit shall be alloved. 

F. Political: An unpaid leave may be granted for the period of campaigning for 
polit.fcal office or for actual service in a full-time political office. 

No increment credit vill be allowed. No leave time shall be deducted. 

C. A military leave shall be granted to any faculty member who shall be 

inducted or vho shall enlist for one enlistment period for military duty 
in any branch of the Armed Forces of the United States. Military leave 
shaJJ. also be granted for periods of time for the purpose of fulfilling 
commitments to the National Guard or any reserve component of the United 
States Armed Forces during periods of crisis or emergencies* Upon return 
from such leave » in accordance vlth the reg^ulrement of such applicable lav 
for the retention of re-employment rights, a faculty member shall be placed 
at the !3ame x>osltlon on the salary schedule that he vould have been had 
he taught in the College during such period. Vhen a faculty member must 
take temporary military leave (not to exceed fourteen college days) during 
the contractual period » he shall notify the appropriate dean at least thirty 
days prior to the beginning of such leave. The faculty member shall not be 
compensated by the Board during the time such military leave is in effect. 

H. Sabbatical Leaves: Sabbatical leaves shall be granted according to the 
following provisions: 

1. Sabbatical leave shall be Interpreted as leave from duty granted to 
any faculty member after six (6) years of active service at St. Clair 
County Community College and/or Port Huron Junior College for purpose 
of improving Instruction. Sabbatical leave may be granted for one 
(l) year or for one (l) semester. 

2. Leave granted for professional study, for vork on publication, for 
travel, or for travel combined vith study, or for any other reason 
which, in the opinion of the President, will Improve instruction at the 
College or will Improve the efficiency of the facility member shall be 
considered consistent with the purpose of Sabbatical leave. 

3. Remuneration to faculty member granted Sabbatical leave shall be at 
the rate of one -half the salary to be received at the time the leave 
begins for one year or full pay for one-half year; remuneration shall 
also include insurance benefits. 

k. Not nore than two members of the faculty shall be granted Sabbatical 
leave in any one year. 

5. In determining his recosunendations on requests for Sabbatical leaves, 
the President shall consider the following ite.ns: 

a. The extent of the applicant's professional study, growth, contribution 
and successful service during the applicant's employment with St. 
Clair County Coinr»unlty College or Port ll^Jiron Junior College. 
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h. The ex-ten"b to which plans suTDmitted for use of wZ^e vhile 
leave are definite and educationally constructive. 



on 



The length of uninterrupted service at St. Clair County Community 
College and Port Huron Junior College. 

Reasonable and equitable distribution of applicants among the 
divisions and departments of th.e College. 



A facility member granted Sabbatical leave shall not engage in 
remunerative work while on leave without the approvaJ. of tlie President, 
ncholarships and fellowships in approved colleges and xmiversities or 
grants which do not interfere with the program of professional improve- 
ments are excepted. 

A. faculty member who receives a Sabbatical leave shall retum to the 
College for a period of two (2) years or refund the salary received 
during the leave period. Promissory notes will be signed and returned 
to the signer on a prorated basis. Prcaiiissory notes vill be signed by 
the faculty member at the time Sabbatical leave is granted. One note 
will be signed for half of the salary to be received during such 
leave and made TDayable one month after the faculty member is scheduled 
to return to the College. This note will be returned to the faculty 
member without any interest cost when the faculty nember returns to tlie 
College. The other note will also be signed for half of tlie salary to 
be received during such leave and made payable one year and one month 
after the faculty member is schedxiled to return to the College. This 
note will be returned to the faculty m^ember without any interest cost 
when the faculty member returns to tbe College for the second year 
following his Sabbatical leave. 

Sabbatical leaves shall be requested at least one semester before the 
effective date. 

ulty members on long term leaves other than sabbaticals, which are herein 
v'ially provided for, may arrange to have the College continue to pay their 
ical and life insurance premiums during their leaves; cucli arrangements 
I provide for repayment of such premiums by the faculty member on a 
t hly or quarterly basis. 

cave of absence of up to one (l) yeetr shall be granted to any facility 
oer upon application for the purpose of serving as an officer of any 
ressional association or on its staff. The Board may extend such leave 
ond the one (l) year limit if it so desires. No increment credit will 
nllowed for such leave. Return to duty will always be contingent upon 
■ availability of a position for which the faculty member is qualified. 

faculty member is called upon to serve on Jury d^^ty during the contract 
iod, and csinnot be excused from sucln service, the Soard agrees to pay 
'h faculty member the difference between his contractual calary and the 
y duty pay. Zxcuse from Jury duty may be requested by the College upon 
ice from the faculty meinber that he has been called upon to serve for 
■y duty. 
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ARTICLE IX 



GRIEVANCE PROCEDURES 



A. Purpoae: The primary purpose of these proce* ores Is to secure equitable 
solutions to grievances In an orderly and expeditlouf^ manner « 

B. General: 

!• The Association, In any grievance proceedings, shall have the right 
to represent any faculty member uix>n the request of that faculty 
member or to be present at ax^ formal grievance hearing vhether 
representing the emplcyee or not. 

2* The faculty member may not be represented by an officer, agent, or 

any other representative of any organization other than the Association. 

3* The Association shall have the right to process a grievance beginning 
at the informal level. 

All documents, communications and records dealing vith a grievance 
shall be filed separately from the personnel files of participants 
and shall be available to the Association, and shall be destroyed 
after statutory limitations. 

5. Copies of determinations of formal grievances shall be provided to 
the faculty member and/or the Association. 

6. A grievance nay be vlthdfawn at any step of the procedure without 
record or prejudice. 

7. In order to preserve confidentiality, all hearings, except at the 
final two steps of the formal level, vill be continued in private. 

8. Records and/or information necessary to the processing of a grievance 
shall be made available to the facility member and/or the Association. 

9. All grievance claims shall be processed through all levels and steps 
of the procedure in the sequence and manner indicated, 

10. Failure of the faculty menber or the Association to appeal in writing 
any determination within ten (lO) college days of the time that it 
is made shall be deemed to be incontestable evidence that the grievance 
has been settled satisfactorily; lack of response vithln ten (lO) days 
at any formal level by an administrator shall concede the grievance. 

11 • Time limits in the article may be extended by mutual consent of the 
Board and the faculty member or Association. Such consent vill not 
be unreasonably withheld. 
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No terms can be added to or subtracted from this Agreement, nor any 
provision changed, by the grievance procedure. 



13. If the grievance is filed on or after ten (lO) college days before 
the end of the second semester, every effort vill be made to process 
the grievance prior to the close of the college year. 

lU. The Board shall provide all necessary forms for the processing of a 
grievance. (See Appendix K for Grievance Forms) 

15. Representatives of the Association shall meet at least monthly with 
the President of the College and/or other designated representatives 
of the Ac5s;intctration for informal discussion of grievances. 

C. Definitions; 

1. A grievance is a claim or coarplaint by a faculty member, group of 
faculty members, or the Association as to the application or interpre- 
tation of this Agreement (either as to the meaning of its terms, or 

as to the rights of either party under these terms , or as to the Just- 
ification of action taken under these terms.) 

2. The "aggrieved person'* is the faculty member making the claim. 

3* The term "faculty" includes any individual or group of individuals, 
represented by the Association, or the Association itself. 

U. A "determination" shall be the informal or formal decision of the 
Board representative at any level or step of the procedure. 

D. Informal Level: 

This is a professional step taken informally by the individual faculty 
member and/or the Association Representative through ceeting with the 
appropriate Dean to discuss a grievance. This meeting shall take place 
vithin five (5) college days of a request for the meeting. No written 
record of the determination is required, unless requested by the faculty 
member and/or Association. 

E. Fomal Le^el; 

Stop 1: All formal grievances shall be filed in writing and submitted to 
the President after completion of the informal levels 

A formal grievance must be made within thirty (30) college days of the 
occurrence of the event or condition causing the grievance. Within 
ten (10) coH^tge-cIaya^ of receipt of the grievance the President shall 
cause to be held the necessary hearings and shall issue a written 
determination • 
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step 2: Appeal from the determination of the President at Step 1 may be 
made by presenting a written appeal to the Secretary of the Board. The 
Chairman of the Board shall appoint a committee from the Board to hold the 
necessary hearings and issue a written determination within ten (lO) 
college days of receipt of the appeal. 

Step 3: Appeal from the determination of the committee of the Board at 
Step 2 may be made by presenting a written appeal to the Secretary of the 
Board. The Board shall then hear the appeal as a committee of the ^ole 
when called by the Chairman of the Board, euid issue a written determination 
within ten (lO) college days of the receipt of the appeal. If the deter- 
mination of the Board at this step requires official action, the iBoard shall 
tcJce action at the next regular or special meeting to confirm the determination 
made. 

Step k: If the Association is not satisfied with th*? disposition of the 
grievance by the Board; or if no disposition has been made within the 
period above provided, the grievance may be submitted to arbitration before 
an Impartial arbitrator. The Association must file vithin twenty (20) 
college days following the denial of the grievance, at the previous step, 
not counting July or August. Such notice to arbitrate shall be in writing 
and shall be served upon the Secretary for the Board within said twenty 
(20) college day period. If the parties cannot agree as to the arbitrator 
within five college days from the notification date that arbitration will 
be pursued, he shall be selected by the American Arbitration Association 
in accord with its rules vhich shall likewise govern the arbitration proceed- 
ing. The Board and the Association shall not be permitted to assert in such 
arbitration proceedings any ground or to rely on any evidence not previously 
disclosed to the other party. The arbitrator shall have no power to alter, 
add to or subtract from the terms of this Agreement. Arbitrators awards 
shall become final and binding on both of the parties. 

The fees and expenses of the arbitrator shall be shared equally by the 
parties. Individual employees shall not be able to initiate arbitration. 
Any award based on a finding by the arbitrator shall be in writing including 
his factual finding and conclusions. 



50. 



ARTICLE X 
AGREEMENT EFFECTUATION 



A. This Agreement shall supersede any rules, regulations or practices of the 
Board and the Association which shall be contrary to or inconsistent with 
its terms. It shall likewise supersede any contrary or inconsistent terms 
contained in any constitutional or bylaw provisions of the Association 
heretofore in effect. The provisions of this Agreement shall be incor- 
porated into and be considered part of the established policies of the Board. 

B. If any provision of this Agreement or any application of the Agreement to 
any employee or group of employees shall be found contrary to law, then 
such provision or application shall not be deemed vaJ.id or subsisting 
except to the extent permitted by law, but all other provisions or appli- 
cations shall continue in full force and effect. 

C. This Agreement shall constitute the full complete cormitment between both 
parties and shall not be altered, changed, added to, deleted from or modi- 
fied during the term of this Agreement without mutual consent of both 
parties. 

D. The parties recognize that the College expects to establish one or more 
off-campus centers during the terms of the Agreement. During the 
negotiations which resulted in this Agreement, no settlement was reached 
with respect to wages, hours and other conditions of employment applicable 
to any such off-campus centers. Accordingly, anything in this Agreement 
to the contrary notwithstanding, the parties agree to meet cmd negotiate 
such off-campus centers with respect to wages, hoxirs and other conditions 
of employment. Any agreement rfiached shall be made a written and signed 
amendment to this Agieement. 

All faculty members covered by this Agreement, who participate in the pro- 
duction of tapes, including TV tapes, shall retain all rights related to 
subsequent use, reproduction and sale of such items subject to reimbursing 
the College for all materials used. Audiovisual Department salaries paid, 
equipment depreciation incurred and any other expenses incurred by the . 
College. All publications or the production of educational materials by 
faculty members covered by this Agreement shall be available to other 
faculty members; however, such faculty metaber retains all rights related 
to subsequent use, reproduction and sale without reimbursement to the 
College . 

F. Both parties recognize the desirability of continuous and xininterrupted 
operation of the instructional program during the nomal college year and 
the avoidance of disputes which threaten to interfere with such operations. 
Since the parties are establishing a comprehensive grievance procedure 
under which unresolved disputes may be settled by an impartial third party, 
the parties have removed the basic cause of work interruptions during the 
period of this Agreement. The Association, accordingly, agrees that it 
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will not, during the period of thio agreement directly or indirectly, 
engage in or assist in any strike, as defined by Section 1 of the Public 
Employment Relations Act. The Board also agrees that it vill not, durJ^ng 
the period of this agreement, directly or indirectly engage in or assist 
in any unfair labor practice as defined by Section 10 of the Public Employ- 
ment Relations Act* 

G. In any instance where weather or other disaster causes the cancellation 
of classes in the entire college, faculty members likewise shall be dis- 
missed without deduction of salary or leave time. 

H« Copies of this Agreement shall be provided by the Board to all instructors* 

I. There shall be three signed copies of the final Agreement for the purpose 
of record. One copy shall be retained by the Board, one by the Association 
and one by the College President. 

J. The Appendices attached to this Agreement are, without exception, included 
as provisions of this Agreement. 

K. The Board shall furnish the Association with up to a maximum of one hundred 
copies of this Agreement upon request. 



/ 
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ARTICLE XI 
DURATION OF THE AGREEJIENT 



This Agreement shall be effective as of Jtme 3, 1972, and shall continue in 
effect through the end of the 197^ Summer Sessions. Between June 1 and June 
15 of 197'», the parties shall initiate negotiations for the pvirpose of entering 
into a successor Agreement for this Agreement. 



BOARD OF TRUSTEES 



ASSOC lATIOH 



Chairman 



President 



Vice-chairman 



Secretary 



5y 

Chairman 
Negotiating Conanittee 



Chairman 
Negotiating Committee 



By. 



Negotiating Committee Member 



Negotiating Conanittee Member 



By 



Negotiating Corimittee Member 



By. 



Negotiating Committee Member 



By_ 



Negotiating Committee Member 



By. 



Negotiating Committee Member 
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Date of Signing^ 
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APPENDIX ApI 
ST. CLAIR COUNTY COMMUNITY COLLEGE 
1972-1973 Calendar 



1972 First Semester 



Septexaber 6 
September 7 
September 7-8 
September 11 a.m. 
November 8 

November 22 
November 27 a.m. 
December 15 
Jantiary 3 a.m. 
January 15, 16, 17, I8 
January 19 
January 22-23 



Freshman Orientation, New Faculty Report 
Faculty Report 

Registration, Day and Evening 
Classes Begin, Day and Evening 
Records Day, No Classes Day - Ehrening 

Classes Meet 
Thanksgiving Recess 6:00 p.m. 
Classes Resume 

Christmas Recess Begins 6:00 p.m. 
Classes Resume 

Final Exams, Day and Evening 

Records Day, No Classes, Day and Evening 

Semester Break - No Classes Day and Evening 



1973 Second Semester 



January 2k 
January 25-26 
January 29 a.m. 
March 27 

April 19 
April 30 a.m. 
May 23 

M^y 21, 22, 23, 2k 
May 2U, 25, 29, 30 
May 28 
May 31 
June 1 



In-Service Workshop - Faculty Reports 
Registration, Day and Evening 
Classes Begin, Day and Evening 
Records Day, No Classes Day - Evening 

Classes Meet 
Spring Recess Begins 10:00 p.m. 
Classes Resume 

(1/2 Day a.m.) Dean's Workshop - Faulty 

Reports (Study Day for Students) 
Final Exams, Evening 
Final Exams, Day 

Memorial Day, No Classes Day and Evening 

Records Day 

Commencement 



Community College Practical Nurses Program Staf:f are excluded from the 
terms of this calendar. 
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ST. CLAIR COUNTY COMMUNITY COLLEGE 
1973-74 College Calendar Proposal 

1973 SUMMER SESSION (Five and 1/2 weeks) 

June 4 Registration 

June 5 Classes Begin 

July 4 Independence Holiday 

July 11 Summer Session Ends 

1973 SUMMER SESSION (Five and 1/2 weeks) 

July 11 Registration, l;00 - 4;00 p^m, 

July 16 Classes Begin 

August 17 Summer Session Ends 
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1973 SUMMER SESSION (Eight weeks) 
June 15 
June 18 
July 4 
August 10 

FALL SEMESTER 1973-1974 

August 22 

August 23 

August 23, 24 

August 27 a.m. 

September 3 

October 19 4:00 p.m. 

November 20 p.m. 

November 26 a.m. 

December 17, 18, 19, 20 

December 21 
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Registration 
Classes Begin 
Independence Holiday 
Summer Session Ends 



Freshman Orientation, New Faculty Report 

Faculty Report 

Registration 

Classes Begin 

Labor Day Recess 

Mid-Sv^mester Grades Due 

Thanksgiving Recess Begins 

Clashes Resume 

Final Exams 

Records Day 



1973-74 College Calendar Proposal 
Page 2 



SPRING SEMESTER 1974 
January 10 
January 10, 11 
January 14 a«ia. 
March 8 p.m. 
March 8 4:00 p.m. 
March 18 a,m« 
April 12 
May 6, 7, 8» 9 
May 10 



Faculty Report 
Registration 
Classes Begin 
Spring Recess Begins 
Kid-Semester Grades Due 
Classes Resume 
Good Friday Recess 
Final Exams 

Records Day a.m.. Commencement p.m. 



Community College Practical Nurses Program Staff are excluded from 
the terms of this calendar. 

Community College Registered Nurses Program Staff are excluded from 
the 1973 summer terms of this calendar. 



1974 FIRST SUMMER SESSION 
May 24 
May 27 
May 28 
July 3 



Registration 
Memorial Day Holiday 
Classes Begin 
SuTTSner Session Ends 



1974 SECOND SUMI4ER SESSION 
July 8 
July 9 
August 16 



Registration 
Classes Begin 
Summer Session Ends 



ERIC '/11/73 



55-A 



APPEMDIX B 

Faculty on Continuing Status 
at of June 3, 1972 



Adolph, Prcd 


Gray, Tyler 


Reed, Fred 


Aneckl, Leo 


Groch, Richard 


Rintala, Eds el 


Boal, Marge 


Eednest Don 


Robertson, Arthur 


Borris, John 


Halamka, James 


Robinette, Earl 


Bourke, Pat 


Hartwig, Elwin 


Rock, Mancy 


Brown, Ed 


Hennesey, Jack 


Rogers, Roy 


Burns » Leonard 


Kelly, Janet 


Ruebelman, Stephen 


Castleman, Lee 


Koshayt Maxine 


Sandell, Robert 


Claflln, Wayne 


Lambe, Kenneth 


Scott, Clarence 


Clemens , Ruby 


Leader, James 


Shakespeare, Ellen 


Collins, Robert 


Lloyd, Doris 


Shook, David 


Col well, Richard 


Mathevs , Eleanor 


Siskonen, Helen 


Curti, Eleazar 


Maywar, James 


Smith, Barley 


DaCosta, Gordon 


McNichol, Joseph 


Smith, W. Helen 


Duncan, Vivlenne 


Mooney, Thomas 


Soule, Michael 


Falls , Alma 


Moore, Hugh 


Stalger, Marion 


Fawcett, Marion 


Morgan, Kenneth 


Steinhaus, Jo Ann 


Flickinger, Linda 


Nowakowski, Aloys ius 


Stephens, Charles 


Garcia, Ralph 


Northup, Dale 


Sutton, Glenn 


Garrett , Gory 


Nyitray, Nancy 


Tansky, Robert 


Geer, Paxil 


Obee , Thomas 


Tomlon, Betty 


Gragowski , Virginia 


Ogden, Judy 


VanderHeuvel , Edwin 


Grain, Murray 


Parker, Peuline 


Voss, James 


Grambou, Roland 


Radike, Walter 


Wedge, Margaret 
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Appendix B, continued 

Wlgginton, Louis 
Wright, Charleo 
Zochovski, PranclB 
Zvanovec , Freuicis 



APPENDIX C 



VOCATIONAL CERTIFICATION 

Plan I 

1. Bachelor's Degree. 

2. Work experience to qualify for the Vocational Certificate 
or Approval. 

Plan II 

1. Journeyman's card in the occupation or docvimentaries of five 
(5) years of experience in the trade. 

2. High school diploma or the equivalent. 

3. Qualify for vocational certification or approval. 

k. Take an orientation course in vocational instruction techniques. 
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APPENDIX D 



TEACHING PROFICIENCY INVENTORY 



Directions: 



Indicate, as nearly as you can^ your Judgment of the incidence of the trait 
being graded on the five-point scale. The scale represents a piece of a 
continuum vhere 5 signifies the highest and most positive response, ani 
a score of 1 indicates the lowest judgment of this trait in relation to this 
teacher . 

The numbers, themselves, could be said to represent: 

5 »* 3 2 1 

Always Most of the Occasionally Very Never 

time Seldom 



For example, your response to the statement 



"Presenting organized supplementary course material to students..." 

is that this instructor has done so only once in a while — then, your answer 
should probably be indicated by your circling the "3". 



Criteria 



Incidence (circle oneT ^ 



1. Evidencing better than average speech 
qualities. 

2. * Constructing tests which search for 

understanding on the part of the students 
rather than rote memory ability. 

3. Acknowledging all questions to the best 
of his ability. 

h. Motivating students to do their best. 

5. Explaining standards. 

6. Coi3jaujii eating effectively at levels appro- 
priate to the preparedness of students. 

7. Identifying his coiriments which are 
personal opinion. 



5 k 



5 
5 
5 



U 
k 
k 



3 
3 
3 



2 1 
2 1 
2 1 
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Criteria 



ff] Making written comnents on corrected 
returned assigniDents. 

9. Establishing good rapport vith students 
in classroom 

10. Making an effort to know students as 
individuals. 

11. l;emonstrating comprehensive knowledge 
of his subject. 

12. Kncouraging student participation in class. 

13. Accepting Justified constructive criticism 
from qualified persons. 

lU. Establishing sincere interest in the sub- 
ject being taught. 

15. Demonstrating a stable level-headed 
personality. 

16. Patiently assisting students with their 
problem . 

17* Being veil prepared for class. 

18. Setting high standards of achievement for 
students . 

19. Being readily available for consultation 
with students. 

20. Treating students with respect. 

21. Raising the aspirational level of students. 

22. Being able to show practical applications 
of subject matter. 

23. Organizing the course in logical fashion. 

2k. Encoure^ing intelligent independent thought 
by students. 

25. Using teaching r.ethods which enable students 
to achieve objectives of the course. 



Incidence (circle one) 



1 5 3 2 T 

5 h ^ 2 1 

5 U 3 2 1 

5 U 3 2 1 

5 U 3 2 1 
5^321 

5 3 2 1 

5 3 2 1 



5 ^ 



P 
5 



5 
5 
5 



k 
k 



k 
k 
h 



3 2 1 

3 2 1 
3 2 1 



5 U 3 2 1 



3 
3 
3 



2 1 
2 1 
2 1 



^ k 3 2 1 
5 1* 3 2 1 

5 »♦ 3 2 1 
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Criteria Incidence (circle one) 

2ir. Hevriting and updating tests. 5 5 3 2 1 

27* Being fair and reasonable to students in 5^321 
evaluation procedure. 

2d. Being neatly dressed. 5^321 

29. Exhibiting a genuine sense of humor. S U 3 2 1 

30. Encouraging moral responsibility in 5 3 2 1 
students by his example. 
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APPENDIX E-l 
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APPENDIX E-2 
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APPENDIX F-1 
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APPENDIX H-1 
SALARY SCHEDULE & INDEX 
1972-73 
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SALARY SCHEDULE & INDEX 
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ST. CLAIR COUNTY COMMUNITY COLLEGE 
Port Huron, Michigan 
FACULTY PERSONAL LEAVE FORM 



APPEKDDC I 



Njme 



lephone number 



1 



your asslRmnents: 



Time 



Address 



Date of absence 



Class 



Room 



1 



All leaves -o£*absence^ except for emergency illness, shall be requested on 
Form CC-B16» in triplicate » and sent directly to the appropriate Dean. In 
all instances , except emergencies, approval must be obtained prior to the date 
of absence. Application In case of emergency other than illness tmist be made 
flfl soon A8 fe>i Bible, 



;:3 

Reason for your request ; 

□ 



^ 1 



/e you been absent this school year for reasons other than illness? 



Signature of employee 



:posicion of request: 



1 



Appropriate Adminiatrator 



'■1 
[-1 

: 'bis 

I 

'-ERIC 



Received 



Date: 
Time: 
By: 



SUBMIT IN TRIPLICATE 



Returned 



Date: 
Time: 
By: 
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APPENDIX. J 

ST. CLAIR COUNTY COMMUNITY COLLEGE 
Contractual Payroll Sheet 



Dote 

^ame — Budget Account No. . — . 

\ddre%% . . - 

Dot© of Birth See. Sec. No 

Marital Status No. of Children = Sex . 

Provtout Employer ^ . 

PART-TIME^ . . NIGHT SCHOOJ OFF-CAMPUS SUAVAER SCHOOL ADULT ED (Check One) 

Dale* Covered: Beginning _ . Ending Semester 

Dates of Cian Meetings: . 

Day Time €r. Hrt. Contoct Hra. 



Course 



Position ond/or Classification ^ ^ . - 

Salary ^ - Na. of Pays 

Compulation 



OVirniOAD PAY 

Totaf Contoct Teaching Hours Overload Hours Semester 

Position and/or Classification ■ 

Overload Pay . . Pates Covered ^.^ No. of Pays 

ComptJlotion .. - 



STATUS 


Classification . 




Salary 




Nev^ Hire: . 










Change ta: 






Effective Date: ^ 






















o 
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Supervisor 
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Employee 


CC-S35 



J APPSKDIX K 

ST. CLAIR COUNTY COMMUNITY COLLEGE 

I 



} 

i 



GRIEVANCE REPORT 

jill dates miiftt be Initialed* 
Name of Grievant 



Date Filed 



INFORMAL LEVEL 



} 

A. Date received by Dean of Vocatlonal-Technlcal Education/Dean of Liberal Arts 

3 



Disposition by Dean of Vocational-Technical Education/Dean of Liberal Arts 

J IIZZIZZIZZIIIZ^^ZZZIIZ 

-J — — — 

Signature Date 
"^ll* Position of Grtevant and/or Association ^^^^^^^^^^ 

J — — 

] — — — 

I Signature Dete 



FORMAL LEVEL 



STEP I 

A. Date received by PrealdenC . 

B. DlBposltlon by President 



Signature Date 
C. Position of gr levant and/or Association 



Signature Date 



78. 



] 

« STEP II 

J 

A. Date received by Board Cotnmlttee 



Diepositioa by Board CotnnlCCiie 

J 

J — 
J — 

1 



Signature Date 
C, Position of Grievant and/or Association 

3 



0 



3 ' 

1 

1 

^ Signature Date 

3 
J 

79. 



A. Date received by Board 
DisposlClon by Board _ 



STEP III 



Signature Date 
C. Position of grlevant and/or Association 



Signature Date 



80, 




STEP IV 

J Date received by Arbitrator 

^B. Disposition by Arbitrator 



1 



signature Dntc 



■ERJC 
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APPENDIX L 



DEFINITIONS AND MISCELLANEOUS PROVISIONS 



A. Master's Degree requirement exclusion to Section One, Article V, 
paragraph B, is Daniel G. Robbins. 

Involuntary Leave-of-Aboence ; This term is defined as being a leave-of- 
absence which is obligatory, does not require the consent of the 
instructor, and is subject to the provisions of Article V, Section Five. 

C. Seniority : Faculty seniority is defined as total time taught at St, Clair 
County Community College and/or Port Huron Junior College. 

D. Hon- teaching faculty ; 

1. All professional service personnel working in the Learning Resources 
Center below the status of the Director shall be termed "librarians," 

2. All professional service personnel working in the Counseling and 
Testing Center below the status of the Director shall be termed 
"counselors." 

3. In the case of librarians and counselors, all terms in the contract 
which refer to class, classroom, teaching, instruction, subject 
matter, and so on, shall be construed, in a reasonable and equitable 
manner, to refer to duties, performance of duties, place of duties, 
and so on, except as expressly provided for in the work load sections 
of the Agreement. 

E. Daily Earning> Rate : The daily eeirning rate for faculty on a teaching faculty 
work year shall be computed at a rate of one (l) full day of work eqixal to 
l/200th of an instructor's contractual salary. For faculty paid on a 1.15 
factor such deduction shall be computed at a rate of l/230th; for facility 
members paid on a 1.20 factor such deduction shall be computed at a rate of 
1/2^*0 th; and the rate for faculty members on a twelve (l2) month contract 
shall be l/260th. 

^* Vplu ntary ^: The term voluntary is defined as not being obligatory but shall 
be with the consent of the instructor. 

G. Coor dinator : Coordinator as used in this Agreement shall be interpreted to 
mean the following individuals in the following disciplines or departments: 

1. Academic Coordinator in: 

a. Biolopy and Physical Education 

b. English, I»anguage, Journalism and Reading 

c. Fine Arts (Art, Music and Speech) 

d. History and Geography 

e. Mathematics and Physical Science 

f. Social Science 
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Department Chairman In the following areas: 



a« Agricultural Technology 

b. Applied Power Technology 

c« A, Nursing 

d« Business Administration* 

e. Industrial Technology 

f • Law Enforcement 

g. Practical Nursing 

h* Secretarial Science* 

3« Director In the following areas: 

a* Counseling and Testing 

b. Learning Resources 

c. Apprentice Programs 

H, The change in the English work load provisions from the 1970-1972 Agreement 
which are provided for herein shall be liq>lemented In the spring semester 
of the 1972-1973 college year, without retroactive application and without 
semester Imbalanclng and to the extent on-canpus classes are available 

Ithln the already established spring schedule • Classes shall be assigned 
through departmental decision -making process after the class cancellation 
at the end of the regular spring registration. 

I. Retroactivity: Faculty members* salary schedule increments (both vertical 
and horizontal) and the base pay raise shall be retroactive to the effective 
date of this Agreement. 

J. Horizontal movement on the salary schedule (education) shall be Implemented 
at the start of the fall, spring or sxnnmar session after which the credit is 
earned. 

K, Vertical movement on the salary schedule (experience) shall be iti^plemented 
ac the beginning of the summer session for those faculty on the teaching 
faculty's year and on the anniversary of hiring for those faculty on a 
12-month work year. 



*Faculty members appointed acting department chairmen with a reduced load courparable 
to the academic coordinators. 
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RULES AND PROCEDURES FOR ADMIMISTERING THE SICK DAY BAMK 



RULES: 



1. No one may qualify for days from the Sick Leave Bank until his own 
accumulated sick days are exhausted. 

2. Formal application requesting sick days from the Bank may he made 
before, on, or soon after the applicant's own accumulated sick days 
are exhausted. 

3. Each applicant must be under the care of a physician and secure 
his signatxire on the application. 

Unused days from a grant will be returned to the Sick Day Bank. 
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RULES AIID PROCEDURES FOR ADMIMISTERING THE SICK DAY BANK 



PROCEDURES ; 

1. Application forms may be secured from the Business Office by the 
applicant or his representative. 

2. Forms are to be filled out in quadruplicate. 

a. Original to be sent to the Chairman of the Sick Day Bank Committee. 

b. One copy to be sent to the Business Office. 

c. One copy to be sent to the President of MAHE. 
One copy to be retained by the applicant. 

3. The Sick Day Bank Committee, at the direction of the chairman, meets, 
evaluates and decides on the applicant's request. 

U. The chairman will notify the Business Office and the applicant of 
the action taken by the Committee. 

5« Each case vill be re-evaluated by the Committee, if and when necessary. 

6. The faculty member will inform the office of the respective dean of the 
date of his return, and in tiirn, said office vill notify the chairman 
of the Committee. 

!• By the end of each semester, the chairman of the Committee vill notify 
the Business Office in writing, of the nvmiber of days in existence in 
the Bank. 
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APPLICATION FOR GRAMT OF DAYS FROM SICK DAY BAMC 
(Pill out in Quadruplicate) 



Date of Application 

Hcuae of Applicant Address Telephone 

Date of expiration of applicant's accumulated sick days: 

Ilaffle of attending physician 

Telephone 



Applicant's signature 



TO BE COI^LETED 3Y PKYSICIAN: 

Type of illness: 

r^stiaiate of ntunher of days patient will he unable to work 

Physician's signature Date 

86. 



ERIC 



ST. CLAIR COUNTY COMMUNITY 

AGREEMENT 
INDEX 



COLLEGE 



Academic advising 


24 




Academic coordinators 


30 




Academic freedom 


32 




A fir 1^ A Onto A r ^ A/« n ^ 4 An 


51 




Association and instructor's rights 


3 




Calendar 


54, 


55 


Class, cancellation 






Classes, maximum 


25 




Compensation for extra duties 


39 




v^onxctcnucs uxLicrtsnL Limine 8, no moLc tn&n lwo^ 


^ J 




Contact hour work load 


24 




Continuing status 


10, 


56, 57 


uc I xmc xons 






Department and discipline responsibilities 


23 




L/X SmX oSa L 


7 
' f 


1 1 


r.xpenence creaxc 


JO 




Extra-duty assignments 


22 




Faculty 


2 




Faculty status 


10 




Forum meetings 


19 




Grievance procedures 


48, 


77-81 


Hiring 


7 




Imba lancing 


28 




Instructor 


2 




Insurance 


40 




Leaves -of -absence 


42 




Leave s-of -absence, long-term 


45 




Leaves -of -absence, short-term 


43 




Legal preamble 


1 




Minimum class for off -campus, summer school. 






and overload 


34 




Off -campus programs 


33 





ERIC 



Order of hire 



17 



Payroll deductions 6 

Personal leave form 75 

Personnel file 8 

Personnel procedures 7 

Preparations 2A 

Probationary status 10 

Professional duty assignments 30 

Recognition 2 

Retirement 8 

Rights of the Board 5 

Salary schedule 36, 73, 74 

Satisfactory level of performance 14 

Scheduling 26 

Staff reduction 16 
Staffing of summer school, off -campus 

and overload after 5:00 p.m. 33 

Summer school 33 

Summer school scheduling 33 

Teaching environment, equipment, supplies 35 

Travel 38 

Vacancies 7 

Work load 19 



ERLC 



